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	Job Description & Person Specification

	



	Job Title
	Early Years Practitioner

	Department
	Housing & Community – Charters Nursery

	Cost Code
	3550

	Location
	Charters Nursery – Abbots Langley 

	Reporting to
	Nursery Manager

	Responsibility for
	No direct reports

	Contract type
	Permanent

	Grade
	Grade 2 – Unqualified / Grade 3 - Qualified

	Vetting
	Enhanced Child DBS

	Travel
	Not required



	Main purpose of role

	One YMCA Charters Nursery, set in the beautiful grounds of Leavesden Country Park in Abbots Langley are looking for experienced Early Years Practitioners to work in our Ofsted-graded ‘Good’ nursery. You will be part of our large, friendly staff team providing high quality care for children aged 3 months to 5 year within a stimulating, fun loving, inclusive environment with a big focus on the outdoors. At Charters, we believe children need to be given the freedom to explore, learn and develop at their own pace. Surrounded by caring passionate adults, each child is supported on their journey in becoming independent, secure, curious individuals who love life and know that their voice matters.

Along with the wider team, this post is responsible for providing high quality Early Years provision, catering for children aged from 3 months to 5 years. The nursery is committed to the overarching aim of the EYFS (Early Years Foundation Stage) framework which guides the work of all our early years’ practitioners.  The primary focus of the role is to deliver a range of high quality creative and developmental early years activities in line with policies and practice of the Nursery that meet standards and regulatory requirements. 
 The key elements of the post are to: 
· Work as a member of the nursery team, showing initiative and creativity and fostering an environment which encourages the children’s all-round development and where high standards of care are provided. 
· Act as a keyworker to allocated children. 
· Encourage the participation of parents and carers. 
· Work towards and achieve the agreed Key Performance Indicators and performance objectives and ensure a high level of service is always provided. 



	Where your role fits in the team

	








	Role specific responsibilities

	The post holder’s main duties will include: 
Work with children and parents
· Following the guidelines of the EYFS framework and Nursery policy, assist with the designing, delivery, and evaluation of a programme of activities which suit the children’s stages of development. 
· Under the guidance of the Room Leader assist with the creation of a nurturing, stimulating and attractive environment. 
· Always provide and maintain close supervision of the children in your care (indoor and outdoor) and at mealtimes. 
· Act as keyworker, observe and record development and progress for each child within their key group. 
· Develop positive trusting relationships with parents/carers, encouraging them to be actively involved in nursery life, liaising in a friendly, professional manner, and providing an effective 2-way flow of information, knowledge and expertise.
· Work within the EYFS principles, adhere to and positively promote Nursery and YMCA policies, procedures, and guidelines. 
· Strictly adhere to the agreed nursery behaviour management policy and procedures, always promoting positive behaviour. 
· Commitment to the Nursery’s culture that fosters and reflects an environment that values and respects all individuals equally.  
· Ensuring that room registers, signing in/out sheets, children’s nappy charts, and progress charts are maintained daily. 
· Contribute positively to the running of the room in the absence of the Room Leader. 
· Level 3 qualified Early Years Practitioners to deputise in the smooth running of the room in the absence of the Room Leader.  
· Act as a positive role model to others and ensuring adherence to nursery policies and procedures. 
 Health & Wellbeing 
· Encourage and supervise the children to eat a healthy balanced meal/snack, whilst adhering to any noted menu dietary allergies/requests 
· Provide and encourage children to drink fresh drinking water/milk as appropriate. 
· Administer medication to children when needed always following the medication procedures (Applicable to Level 3 qualified Early Years Practitioners only)  
· Always ensure the general cleanliness of the children. 
· Work as part of a team to ensure the building and all equipment indoors and out is in a safe and clean condition ensuring all faults are reported through the appropriate channels.
· Operate the highest standard of hygiene and cleanliness in the nappy changing/toilet area and food service areas. 
 Health & Safety, Policies, and Safeguarding 
· Share responsibility for safeguarding all children within the nursery. 
· Ensure that the Room Leader (or nursery management in his/her absence) is aware of any incidents affecting the welfare of the children in your care. 
· Be familiar with all emergency and security procedures e.g. fire drill, dropping off and collecting routines. 
· In the absence of the Room Leader ensure indoor and outdoor and outing risk assessments are carried out. 
· Contribute to the implementation of policies and procedures to ensure the nursery operates within current legislation and guidelines and best practice.



	General responsibilities

	· Keep own knowledge updated, including knowledge of relevant childcare legislation, curriculum, and theories of child development. 
· Attend training programmes and meetings with staff and parents as required.
· Achieve performance objectives set by the Nursery Manager 
· Respect and maintain confidentiality of all information received. 
· Be a reliable member of a team, working co-operatively and with flexibility and contributing positively to the development of a team environment. 
· Behave ethically and professionally in accordance with One YMCA’s code of conduct  



	Core Competencies / Job Family

	· Able to plan and organise activities in line with childcare frameworks that deliver high quality nursery provision.  

· A genuine concern for the development and care for children regarding their physical, emotional, and intellectual needs 

· Positive approach to the management of children’s behaviour 



	Person Specification

	Key Skills and Attributes

· Strong interpersonal skills with the ability to effective, cooperative, and professional relationships with children and their parents/carers 
· Good communication skills, verbal and written, and able to keep accurate records. 
· Able to use initiative and to work effectively within established policies, procedures, and guidelines. 
· Ability to work well as part of a team. 
· Good planning, time management and organisational skills 
· Ability to respond promptly and effectively to changes or unexpected developments. 

Knowledge and Experience

· Commitment to valuing equality and diversity and understanding how this applies to service provision. 
· Commitment to own learning and development, including proactively keeping up to date with childcare legislation and best practice. 
· Willing to work a shift system in line with nursery operational hours, and to attend mandatory training and meetings/events.  
· Good knowledge and understanding of safeguarding.  
· Knowledge and understanding of health and safety requirements within a nursery setting. 

Qualifications or training required (or appropriate demonstrable experience)

· Qualification in childcare, level 2/3, or higher and significant experience of working with children, or willingness to work towards. 
· Good knowledge of Early Years Foundation Stage and other curriculum
· Experience of working within early years nursery provision 
· Understanding of the importance of confidentiality 
· Willingness to undertake training in Food Hygiene and safety.  
· Paediatric First Aid Certificate or willing to acquire. 
· Good level of applied literacy and numeracy  
· Computer literate, working knowledge of Microsoft Office, in particular Word, Outlook and Email and ability to learn new skills




Head of Housing & Community
Nursery Manager
Nursery Deputy Manager
Room Leader
Early Years Practitioner (Qualified & Unqualified)
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