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Staff Governor Vacancy [—

Dear Colleagues,
We have a vacancy for a staff governor which we need to fill for September 2024.

The Federation of Widford and Hunsdon JMI schools require a member of staff to join the branc
Governing Body to help forge a new partnership with parents, school staff, and members of the
community. The governing body's main tasks are:

+  toensure that the school has a clear vision, ethos and strategic direction;
«+  tohold the headteacher to account for the educational performance of the school and it
«  tooversee the financial performance of the school and making sure its money is well spe

I feel sure that there are staff members, whether they are full-time or part time, non-teaching ¢
staff, who will want to contribute to the development of the school by becoming a member of t
governing body.

If you feel you are such a person, please contact either school office for an application form whi
need to be completed and returned to either school by 12.00 noon on the 7% June. ~

If there is more than one application, we will hold an election. The voting paper will be sent toy
school or to your home address, as appropriate.

The guidelines which contain full details about the election procedure can be obtained from the
office.

Yours sincerely,
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The Federation of Widford and Hunsdon JMI Schools
JOB DESCRIPTION

Class Teacher - with a responsibility for a minimum of one curriculum area.
Teaching and classroom management

a) Teaching

1. Organise and teach in class in accordance with school policies, paying due attention to the requirements of the Government and L.E.A.

2. Offer pupils a broad and balanced curriculum, differentiating work according to their needs.

3. Provide an attractive environment with the children’s work displayed to the best possible advantage, both in and out of the classroom and ensuring at the end of the day, the children leave the class tidy.

4. Set an example to the children in your personal conduct and by being punctual.

5. Comply with Directed Time requirements, part of which includes being in school 30 minutes before and after session time each day.

b) Planning, Assessment and Record Keeping

1. Take an active part in the planning, recording and assessment process already established in the school.

2. Plan on a long and short term basis. Keep your planning up to date. Plan with other members of staff, if appropriate, including Teaching Assistants.

3. Mark each child’s work regularly in accordance with the school’s marking policy and whenever possible, discuss the work with the child and on occasions set targets for the child.

4. Identify children causing concern and those with specific needs and maintain Records of Progress and Concern in liaison with the SEND Co-ordinator. Contribute to IEPs in discussion with SENCO and Outside Agencies if appropriate.

5. Evaluate your own performance, keeping records of your work.

6. Provide leadership across the school in a designated subject or curriculum area, this to include:

i) monitoring quality and standards

ii) contributing to school planning and self-evaluation

iii) providing professional support to other teachers and support staff

iv) advising the head teacher on appropriate resources and materials

v) leading appropriate professional development.

vi) Managing a budget for a curriculum area.
c) Resources

1. Provide resources appropriate to the needs of the pupils.

2. Teach pupils to look after the resources, to replace them and to know how to use them properly.

3. Be responsible for the care and condition of all school resources, returning them to the appropriate place after use.

4. Inform subject co-ordinators of any resources required.

d) Liaison

1. Work with all Staff, Governors and other Agencies to promote the aims of our school.

2. Attend and contribute to Staff meetings.

3. Work as closely as possible with Parents/ Carers, encouraging home / school links. Provide an annual report to Parents/ Carers.

e) Pastoral

1. Endeavour to form and preserve a close and caring relationship with the children.

2. Be aware that the safety of children is paramount at all times.

3. All staff are responsible for ensuring the effective implementation of our Behaviour Policy.

4. Keep the attendance register and inform the Head of any concerns about the attendance of any child.
5. Be responsible for providing supervision at playtimes as required.

f) Review of duties

The specific duties attached to any individual teacher are subject to annual review and may, after discussion with the teacher, be changed.
