Almond Hill Junior School

Inclusion Teaching Assistant

________________________________________________________________

Grade : 
H1 – H3 depending on experience
This job description is not necessarily a comprehensive definition of the post. It may be modified by the Headteacher, with your agreement to reflect changes which are commensurate with the salary, the role title and the school development plan. 

Job purpose
· To support the class teacher to meet the educational and pastoral needs of all children in the class with a particular focus on those children with additional needs

Specific Responsibilities 
· To provide learning and/or pastoral support for pupils including those with special educational needs and/or medical needs (with training), liaising closely with class teacher, SENCO and parent to ensure the pupil is able to access the curriculum safely.

· Understand and support independent learning and inclusion through scaffolding  

· To support the pupil to safely access social activities.

· In relation to the designated pupil to provide high level support to the class teacher in the management of the designated pupil’s learning/pastoral development.

· Assist with the planning and delivery of learning/pastoral activities

· Within an agreed system on supervision, plan, deliver and evaluate programmes of work that meet teaching and learning/pastoral objectives.

General Responsibilities 
· Supervise small groups of children during maths and literacy in class lessons.
· Work with pupils for whom English is an additional language

· Support the teacher in behaviour management and keeping children on task

· Attend and contribute to weekly year group planning meetings.
· Assist with the development and implementation of individual education plans and
· personal care programmes.

· Attend to pupils' personal needs, including social, health, hygiene, first-aid and welfare
· matters.
· Supervise individuals and groups of pupils throughout the day including supervision in the classroom, playground and dining areas engaging with children throughout including facilitating games and activities
· Support pupils in emotional and social well being, reporting to the class teacher as appropriate

· Prepare and clear away learning environment and resources, including photocopying, filing and the display and presentation of pupils’ work and contribute to a safe environment

· Provide very short term cover for classes

Health and Safety
· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.
Personal and Professional Standards

· To support the aims of the school.

· To share the school’s commitment to safeguarding vigilance and promote the welfare of all pupils.

· To be aware of and comply with school policy and procedures.

· To be a role model in terms of professional presentation, punctuality and attendance.

· To participate in training relevant to the post and use performance appraisal process for inclusion teaching assistants to further personal development.
Supervision

· The jobholder is managed by the SENCO.

Equal Opportunity

The post holder will be expected to carry out all duties in the context of and in compliance with the Councils’ Equal Opportunities Policies

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974. An enhanced disclosure will be sought through DBS as part of Hertfordshire County Council’s pre-employment checks. Please note that additional information referring to the disclosure and barring service is in the guidance notes to the application form. If you are invited for interview you will receive more information.

The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that from time to time be necessary.

ALMOND HILL JUNIOR SCHOOL IS COMMITTED TO THE SAFETY AND WELL BEING OF ITS PUPILS AND STAFF
Please tick to confirm this questionnaire has been agreed by the department and any job holder(s)









