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THE BROXBOURNE SCHOOL
Support Staff Application Form
	Post applied for:  



PLEASE COMPLETE ALL RELEVANT SECTIONS OF THIS FORM IN BLACK TO FACILITATE PHOTOCOPYING.  
Please use supplementary sheets if there is insufficient space.  If you wish to submit a curriculum vitae, in addition, you may do so. 

PERSONAL DETAILS (block capitals please)
	Surname/Family Name:
	Preferred Title:

	First Name(s):
	Previous Surname:

	Current Home Address: 
	Date of Birth:

	
	Email:

	
	Telephone (Home)

	
	Telephone (Work)

	Post Code:
	Telephone (Mobile)

	Number of years at this address:
	

	If less than 5 years please provide details of previous address(es) within that time:

	

	Previous Home Address: 
	Previous Home Address: 

	
	

	
	

	
	

	Post Code:
	Post Code:

	Number of years at this address:
	Number of years at this address:


	IDENTITY CHECK (original documents will be required for an Enhanced DBS check)

	Passport number (current):

	Driving Licence number (current):

	National Insurance number:


	CURRENT OR MOST RECENT EMPLOYMENT

	Employer’s Name:

	Department/Section:

	Address:

	

	Job Held:

	Date Started:

	Grade:

	Salary:

	Are you still employed?            Yes/No

	If YES, amount of notice required 

	or, if NO, the date employment ended:


	Brief description of the main duties of your current or most recent job, particularly where they are relevant to the post for which you are applying.

	


PREVIOUS EMPLOYMENT DETAILS

Please list all your previous jobs with dates to the nearest month starting with the most recent. (You should include all periods of work experience, work placements or voluntary work and periods when you were not in employment).  Please ensure there are no gaps since leaving education.
	From
	To
	Name and Address of Employer
	Job Title
	Reason for Leaving

	
	
	
	
	


EDUCATION/QUALIFICATIONS

Please give details of your education including any professional qualifications, starting with the most recent attained

	Dates Attended

From / To
	Name(s) and Address(es) of Secondary School/College/

University or other
	Qualifications gained

(State:level/grade/date achieved)

	
	
	


	LEISURE INTERESTS

	Please state briefly what your main leisure interests are, particularly where these are relevant to the work for which you are applying.

	


	TRAINING AND DEVELOPMENT

	Please include details of any training (e.g., courses, seminars) and development (special projects, personal development courses) relevant to your application. Also include how you keep your job skills up to date.

	


REFERENCES

Please give the names, addresses and status of two referees whom we may approach for references, one of whom must be your present or most recent employer.  References from friends or relatives are not acceptable.

	1) Name:
	Status:

	Address:
	

	
	

	
	

	Telephone:
	

	Email:
	

	2) Name:
	Status:

	Address:
	

	
	

	
	

	Telephone:
	

	Email:
	


If you are known to the referees by another name (e.g. previous name) please inform them of your present name and advise that we may be in contact.

	From what source did you learn of this vacancy? 

	

	Are you a relative or partner of any employee or governor of the School? 
	Yes/No

	If yes, please give details: …………………………………………………………...


	Has someone else completed this form on your behalf? 
	Yes/No

	If yes, please provide the person’s name and an explanation:

	


	I certify that the information given above and overleaf is correct to the best of my knowledge. I accept that if any of the enclosed information is found to be untrue or misleading after my appointment, I may be liable for dismissal without notice.

	Signature:



	Date:



	CONSENT TO CARRY OUT AN ON-LINE SEARCH

	Please sign below to confirm your consent to carry out an online search of publicly available information, including social media, prior to interview.  If consent is not given, you may not be shortlisted for interview.
Signature:                                                                                            Date:                           


It is an offence to apply for a role working with children if you are on the Barred List.

In the interests of economy, receipt of this application will not be acknowledged unless specifically requested (in which case please enclose a stamped addressed envelope).  Only applications submitted electronically will be acknowledged upon receipt.
Application forms, letters of application and accompanying documents can be emailed to: recruitment@broxbourne.herts.sch.uk
We are an Equal Opportunities employer.  The Broxbourne School is committed to ensuring inclusion, diversity and equality of opportunity. We welcome applications from all suitable candidates and encourage those from underrepresented groups, and/or with protected characteristics, to apply. The school is committed to safeguarding and promoting the welfare of children and young people and expects anyone applying to work in our school to share this commitment.  All appointments are subject to pre-employment checks, including a satisfactory enhanced criminal records with Barred List check through the Disclosure and Barring service.
Achievement & Opportunity for All








