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HARTSBOURNE PRIMARY SCHOOL

JOB DESCRIPTION

Post Title:


Midday Supervisory Assistant

Salary Grade:

Point 2 
Responsible to:

The Head teacher

In liaison with:
The Senior Supervisory Assistant

Effective from:
September 2025
Accountable For:

· Working with other supervisory assistants and catering staff to ensure that the school lunch break starts and finishes on time.  

· Preparing and clearing away the dining room area.

· Ensuring that pupils have either a school dinner or a packed lunch.

· Supervising the pupils over the lunch period. 

· Ensuring that issues of health and safety are considered at all times.
· Implementing school policies relevant to the post eg:  Equal Opportunities Policy, Health and Safety Policy, Behaviour Policy, Lunch Time Policy.
Authority To:

· Implement school policies and procedures and work within the framework of school and County policies and guidelines.
TASKS AND DUTIES
Main Areas of Responsibility:
· Lay tables as necessary.
· Supervise the pupils when they are in the dining room eating lunch.
· Play games with the pupils in the playground.
· Supervise the pupils during wet lunch times in designated classrooms.

· Deal with minor ‘first aid’ incidents over the lunch period. 
School Ethos, Moral and Spiritual Development:

· Contribute to the ethos of the school and provide support for children’s moral and spiritual development. 
· Meet regularly with the Senior Supervisory Assistant to discuss issues and concerns.  

Entitlements:

· Appropriate induction.
· Training and development within the school’s INSET programme 
· Appropriate support from the Senior Leadership Team. 
· To be consulted before any change is made to this job description.  

ORGANISATION CHART

Senior Supervisory Assistant

Midday Supervisory Assistant
CONTACTS

· The Senior Supervisory Assistant, the Head and Deputy Head Teacher

· Supervisory Assistants/Teaching Assistants

· Office Manager and Administrative Assistant
· Pupils

· Catering staff

KNOWLEDGE, EXPERIENCE AND TRAINING

· Some experience of working in an environment where there are children and young people is desirable.
· Knowledge of basic hygiene procedures.
· Willingness to undergo First Aid and Child Protection training.
PROBLEMS AND DECISIONS

· Possibly inappropriate or poor behaviour from pupils which must be dealt with and/or reported to the Senior Supervisory Assistant and/or the Head Teacher. 
· Occasionally children are unwell during the lunch period. 
· Awareness of and monitoring children with dietary requirements, allergies and/or food intolerances. 
PHYSICAL EFFORT
· Carrying play equipment (small boxes).
· Walking around the playground and field. 

WORKING ENVIRONMENT

Indoors:
The dining room and classrooms.
Outdoors:
Playgrounds and field, all year round (including cold and inclement weather)
It is not always possible to define completely the duties and responsibilities attached to posts and some variations may be necessary from time to time. 
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