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JOB DESCRIPTION

April 2024
Job Title:

Midday Supervisory Assistant

Hours:


7 ½ Per Week ( 1 ½ per day)
Statement of intent

Every member of Cranborne Primary School has an obligation to ensure that the children in our school receive the very best at all times of the day.  Each member of staff has a crucial role to play so that all children are valued and treated with respect.  With this in mind, everyone has a duty to fulfill their role to their very best and take a proactive approach to enabling this. 

Context of the role

MSAs form a very important part of the continuum of children’s learning. It is essential that children have a positive experience at lunchtime. This involves developing their imaginative skills, their communication skills, their ability to share and take turns, providing opportunity to develop physical skills as well as developing healthy attitudes towards exercise and eating.  The role of an MSA is to ensure that children have access to all of these so that they return to the classroom refreshed and energised, ready to learn for the remainder of the day. They must not return to the classroom feeling upset, dejected, frustrated or angry as this creates a huge barrier for their learning. MSAs are crucial to the delivery of these opportunities and are not just supervisors!

Main Purposes:

· To keep in mind the school’s mission statement and aims in the fulfillment of all professional duties

· To seek to ensure the safety and welfare of all children on the school site during the midday break

· To enable children to have a fulfilling, fun experience during the midday break

· To be a proactive member of the lunchtime team and demonstrate positive attitudes to children and adults alike. 

Responsible to:

The Headteacher and Deputy Headteacher

PROFESSIONAL DUTIES

Health and Safety

· To be familiar with the school Health and Safety policy, and to have regard to it at all times

· To ensure that children comply with health and safety policy

Behaviour

To work within the ethos of the school. To implement the school behaviour policy in the context of lunchtime. To implement new initiatives relating to children’s wellbeing.
General

· To engage with children in the playground and the dining room by talking to them in a positive manner ensuring that good manners and respect for all are modelled by us as adults.
· To help support play by taking part in activities or initiating positive games for children.

· To supervise children as they move around the school, for example, on the way up to the dining room

· To model good behaviours that we want the children to replicate i.e. speaking politely and calmly even when faced with challenging circumstances, insisting on good listening skills (making eye contact, avoid fobbing off with generalised comments), being honest and supportive, making suggestions which help children to solve the problems.

· To ensure supervision of more “hidden” areas, eg., the toilets, the corners of the school field, the less visible areas of the playground

· To ensure that all children return to the care of their teachers at the end of the lunch break in a state of readiness for learning

· To maintain an acceptable standard of behaviour among children, ensuring that all appropriate school rules are complied with

· To bring it to the attention of the lunchtime coordinator on duty if children seriously breach school rules or class teacher/senior leader.
· To provide assistance to children in the event of minor accidents

· To inform the headteacher or deputy headteacher of any more serious accidents

· To keep an accurate record of behaviour and medical incidents so that issues can be tracked and addressed.
Specific

Dining Room

· To ensure that the dining area is fully prepared before the children begin their lunchtime break

· To ensure that the hall is supervised at all times

· To ensure children enter the dining hall in a calm manner so that they are ready to eat in a polite, considerate way

· To intervene if children are misbehaving, including those eating

· To be vigilant for signs of choking, or for any behaviour which may cause choking, e.g., laughing and talking with mouth full

· To ensure that places are clean for each child sitting down, by wiping down tables 

· To ensure that children who have finished are not waiting for long periods of time before they are released

· To leave the dining hall in a state of readiness for afternoon lessons

Walking to the dining room

To ensure that children walk to the dining hall in an orderly and safe fashion

Playground

· To ensure that all hidden areas are supervised in order to ensure the safety of all children. These include:

· Toilets

· Cloakrooms

· Areas by landscaped parts of the playground

· The far ends of the playground

· The stage area

· The field 

· To be vigilant at all times. To actively watch out for:

· Unauthorised visitors

· Accidents

· Children behaving in a way likely to cause an accident

· To talk to the children and build positive relationships.

· To play games you might know or initiate positive play activities
· To deal with minor first aid problems 

· If you have to leave the playground due to an accident, to inform another MSA.

· To thoroughly investigate any complaints from the children and avoid fobbing them off e.g ‘Stay away from them, or don’t do that’. See behaviour policy for more specific strategies in supporting positive behaviour and dealing with incidents.
Code of conduct for all staff when supervising children

· Arrive in time to start work promptly

· Do not use mobile phones. If you need to make an emergency phone call please ask to use the one in the school office.

· Please do not stand in pairs or groups, as this makes it impossible to man all of the necessary areas.

· Please take an active role in dealing with complaints from children; e.g. please investigate incidents reported so that all children involved are valued, try to avoid using throw away comments like,  “just ignore her” or “play away from him” without dealing first with all children involved. 

· Try to encourage the children to solve problems and look for solutions by involving them in discussions looking at the available options

· Please also take an active role in the event of an accident: if the accident is more severe, please accompany the child to the medical room. If it is not, please try to deal with it in the playground. 

Entitlement to Professional Development

Cranborne is a learning environment.  Every adult must keep in mind that the behaviours and actions that they model act as a role model for our children.  If they see us talking politely, engaging in learning opportunities, solving problems etc then they are more likely to develop these attributes as well. Every member of staff is entitled to professional development and is positively encouraged to seek out such opportunities which will enable the children to have a better deal. Professional Development will include:

· Attendance at training courses out of school
· Participation in school-based training

· Monthly Team Meetings

· Professional Development Interview with a team leader and/or senior leader.[image: image3.png]
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Headteacher: Mrs Claire Keilty
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