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The Sunflower Federation 

JOB DESCRIPTION:
Teacher
JOB TITLE: 


Teacher 
REPORTS TO:  

Phase leader, Deputy Head teacher, Headteacher
SALARY RANGE:  

MPS or UPS Fringe, SEN 1 or 2

HOURS:


Teachers’ Pay and Conditions

The Sunflower Federation was established in May 2017 and is formed of two schools namely Breakspeare and Meadow Wood.  The Federation is governed by one governing board (one responsible body).  The federated governing board manages all accountabilities and responsibilities for both school sites.  

Purpose of the job

To carry out the professional duties of a teacher adhering closely to the Professional Teachers’ Standards and as set out in the School Teachers’ Pay and Conditions Document
Main Responsibilities

To ensure the effective learning and teaching of pupils for whom the post holder has responsibilities.
Strategic Direction and Development of the Sunflower Federation
· Contribute to and support the overall  vision, aims and ethos of the federation

· Contribute to the school development plans and self-assessment
· Lead by example 

· Support the development of our provision(s) for all pupils up to young adulthood 

· Take ownership of your own continued professional development 

· Seek to advance your skills for the benefit of the school and your own personal goals
· Abide by the federatrion’s  Code of Conduct
Knowledge and Understanding of;
· How to keep children safe, with a thorough understanding of Keeping Children Safe in Education

· Characteristics of effective practice and strategies for raising pupils’ achievement

· How to promote pupils’ spiritual, moral, social and cultural development and good behaviour through effective management and leadership

· How to seek and use national, local and school data, OFSTED evidence and research findings in your planning and those of the whole school to set the context

· Understand target setting with national benchmarking and systems as they are implemented by the Government of the day

· National developments in education

Learning and Teaching

· To undertake a full teaching commitment within a class and across the key stages as required.

· To plan, prepare and deliver lessons for pupils’ differentiated learning to a high standard, within the school’s planning framework using a variety of approaches and strategies.

· To organise the classroom and learning resources to create a positive and safe learning environment. 

· To work with colleagues to devise and implement individual programmes with the aim of raising individual attainment /achievement

· To maintain good order and discipline and a positive approach to the management of behaviour in keeping with the ethos promoted in the schools policy on positive behaviour.

· To ensure that positive, trusting and supportive working relationships between pupils and colleagues are maintained. 

· To manage, motivate, develop and support staff with the aim of effective delivery of the curriculum to pupils.

· To maintain an organised classroom environment suitable to the learning needs of the pupils and to contribute to display across the school with reference to the display policy.

· To maintain and develop appropriate and adequate resources for teaching: Manage, monitor and review the range, quality, quantity and use all available resources in order to improve pupils' achievements, ensure efficiency and secure value for money for those you teach.
· To ensure the health and safety of staff and pupils in accordance with school practice and policy.
Curriculum

To lead the development of an agreed curriculum area

To plan and deliver, within the context of the school’s curriculum framework and school improvement plan, an appropriate curriculum for the pupils of The Sunflower Federation School that;
· is broad and balanced and meets the declared aims of the school.

· is appropriate to the individual learning needs of the pupils.

· takes account of the multi-cultural nature of the pupil population.

· is responsive to the equalities policies of the school. 

· is within the timetable framework as planned by the leadership of the school, which will reflect national and local requirements.

· looks for inclusive opportunities as a means to develop children’s learning. 

· promotes spiritual, moral, social, cultural and physical development

· prepares pupils for the transition into the next stage of their life,  adolescence and adulthood
Managing and Developing Staff 
· To be responsible for the leadership of a class team.
· To promote positive and effective team work

· To lead by example

· To sustain effective systems for Performance Appraisal 

· To motivate and support all staff in the department to carry out their respective roles to the highest standards

· To ensure that constructive working relationships are formed 

· To contribute to the professional development of staff through example, induction, mentoring and in service training (departmental and whole school)
· To participate in the school process of teacher appraisal.
· To manage the performance of identified support staff within the class team.
· To supervise and teach any pupils whose teacher is absent and for whom alternative cover has not been obtained. 

· To work with and give appropriate guidance to students, volunteers etc. and to contribute to the writing of progress reports etc. on them.

Parents and other agencies

· To have a positive approach to involving parents and carers in their child’s education.

· To provide parents and others with detailed information about their child’s progress as required.

· To engage parents in partnerships that will enhance the pupils’ cognitive, emotional and social development.

· To liaise with parents, carers and support services as appropriate and in consultation with the Headteacher.

· To actively work within the safeguarding policy and practice of the school.
· To work in partnership with school based support services such as therapists, educational psychologist.

School Development

· To work within and towards the framework of the National Standards for Teachers and SEN Code of Practice
· To lead on an area of the curriculum to be agreed with the school and in line with school needs.

· To contribute actively in whole school and curriculum development within the context of the school improvement plan.

· To participate in continuing professional development.

· To keep abreast of general and national curriculum initiatives.

· To participate in working parties for the development, maintenance and evaluation of specific curriculum areas.

· To provide advice, support assistance and guidance for staff as required.

· To attend school based INSET 

· To participate in agreed activities to encourage and develop parental, carers and community involvement in school life and developments.

· To keep staff and governors informed of developments.

Assessment, Reporting and Recording

· To provide ongoing assessment of pupil’s progress in line with the procedures and practice as described within the policy for Assessment, Reporting and Recording and other school guidance.

· To maintain a high quality of teaching by ensuring consistent monitoring and evaluation of own practice. 

· To provide reports on pupil’s progress and as required by school leadership, which meet both statutory and school requirements 

Safeguarding

· The Governing Body are committed to safeguarding and promoting the welfare of children and expect all staff and volunteers to share this commitment.

· All staff are required to maintain appropriate professional boundaries in relationships with children and with all members of the school community and outside agencies, and exercise sound professional judgement which always focuses upon the best interests of the pupils and the school.

· All staff are also required to know and comply with the DfE document ‘Keeping Children Safe in Education’ and the Sunflower Federation’s Child Protection Policy.

Equalities

To ensure that pupils and colleagues have equality of access to opportunities to participate, learn and develop. The school does not tolerate exploitation, prejudice or bullying with regards to learning or physical disability/difficulty, age, gender, sexual orientation, transgender, mental health, religion, nationality or ethnicity.

DBS – Disclosure and Baring Service

· This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  

· An enhanced disclosure will be sought through the Hertfordshire County Council’s pre-employment checks.  

Supervision

The frequency of meetings is determined by the school's performance appraisal policies and practice.  Where performance is poor or unsafe, that member of staff will be informed and consideration of the school’s competencies policies may be undertaken. 

Physical Effort

To what extent does the job involve physical effort/strain over and above what would normally be incurred in a day-to-day office environment?

· The job is likely to involve supporting children after falls or accidents

· The use of Hertfordshire Steps behaviour support procedures
· Moving and handling children and young people
· Promote the students’ physical development for example in swimming, rebound, mobility or movement programmes
Working Environment

· The jobholder works directly with teachers and pupils and has routine and regular contact with parents and carers and with external agencies and professionals.  
· Training and CPD opportunities are led by all groups of potholders within the school as well as external providers.

To what extent is the job exposed to objectionable, uncomfortable or noxious conditions over and above what would normally be experienced in a day-to-day office environment?

The job may involve adults being in situations that children and young people hit out, kick, spit, slap, punch, throw missiles, pull clothing/hair, scream, and use extreme language.  The job may include clearing up blood or other bodily fluids of children after accident or sudden illness.  

Additional Information

· All staff are required to participate in training and other learning activities, and in performance appraisal in line with the school's policies and practice.  All policies, guidance and procedures are located on the school website

· The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.

· Staff are expected to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified within this job description. 
· This job description is current at the date shown, but it will be reviewed regularly, to reflect changes in the job commensurate with the job title, purpose and grade and in response to school improvement priorities.
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