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JOB DESCRIPTION

Title:
Midday Supervisory Assistant

What is the purpose of the job?

· To supervise all pupils remaining on the school site during the mid-day break, having due regard for their health and safety.
· To supervise pupils whilst they eat their lunch.

To whom responsible?

Midday Supervisory Leader
What do you have to do?

· To supervise pupils remaining on the premises at lunchtime in all areas of the school, including classrooms, playgrounds, playing field, and dining areas, in accordance with the instructions of the Head Teacher.
· To supervise the movement of pupils to and from the dining areas and the conduct of queues waiting to enter dining areas.
· To supervise the pupils when they are in the dining room eating lunch and promote a positive ethos 
· To prepare the dining room for school lunches if required.
· To clear up the dining room after the lunch break including clearing away any food and wrappings left on tables and wiping table and sweeping the floor.
· To maintain an acceptable standard of conduct and discipline amongst pupils ensuring that all appropriate school procedures are complied with and reporting serious breaches of discipline or persistent unruly behaviour to the Supervisory Assistant.
· To promote enjoyable playtimes through games activities and encouraging positive behaviour.
· To provide assistance to pupils in the event of minor accidents and to take appropriate action over more serious incidents, including reporting them to the Supervisory Assistant as soon as possible.
· To carry out any other duties connected with the supervision of pupils during this period, as instructed by the Supervisory Assistant.

Equalities

Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop 

Health and Safety

Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection; and report all concerns to an appropriate person.

Criminal Records Bureau 

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Criminal Records Bureau as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Criminal records Bureau is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

Additional Information
The jobholder is required to contribute to and support the overall aims and ethos of the school.

All staff are required to participate in training and other learning activities, and in performance management and development, as required by the school's policies and practice.

** The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.











Supervision

The jobholder is managed by the Supervisory Leader. The frequency of meetings is determined by the school's performance management policies and practice.

Job Context

Working with supervisory assistants and catering staff to ensure the smooth running of the lunch break, ensuring that that pupils either have a cooked or packed lunch and ensuring that pupils are supervised.

Knowledge, Experience and Training

Experience of working in an environment where there are children would be desirable

Knowledge of basic hygiene procedures.

Physical Effort

The job may involve lifting children after falls or accidents.  Training will be provided if necessary.

The job may involve moving or carrying dining tables or chairs at the beginning and end of the shift.

Working Environment

The work is carried out indoors and outdoors.

The job may include clearing up blood or other bodily fluids of children after accident of sudden illness.
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