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Job title: Early Years Practitioner (NVQ 3 or equivalent) – H3/H4
Core purpose

To complement the professional work of teachers in the Foundation Stage by taking responsibility for learning activities under an agreed system of supervision. This may involve planning, preparing and delivering learning activities for individuals/groups or short term for whole classes and monitoring pupils and assessing, recording and reporting on pupils achievement, progress and development.

Main Areas of Responsibility
Planning, Teaching and Class Management
To assist Foundation Stage teachers with long-term, medium-term and weekly planning.

To take account of pupils’ needs by providing structured learning opportunities which develop the areas of learning and objectives identified in the Foundation Curriculum.

To encourage pupils to think and talk about their learning, develop self-control and independence, concentrate, persevere and listen attentively.
To use a variety of teaching strategies which involve planned adult intervention, first-hand experience and play and talk as vehicles for learning.

To assist the class teacher with the management of classroom assistants, parents and students in the classrooms.
Assisting the teacher in setting up and clearing away activities and resources in the indoor and outdoor classrooms. 

Meeting regularly with your class teacher to discuss lesson planning / pupil progress and to give feedback on groups / individuals.
Maintain consistent relationship with teaching staff for the benefit of the pupils

Teacher Support - assisting the teaching staff in classrooms in accordance with agreed policies of the school. This will entail working with individuals or groups of pupils engaged in activities across the curriculum - as determined by the class teacher.

Pupil Support - occasionally attending to pupils involved in minor accidents or incidents and to meet hygiene and health requirements, recording incidents according to school procedures. Assisting during pupils’ medical checks, when this is deemed to be necessary.

Administrative/Preparatory Duties - you may be asked to undertake the preparation/collection of lesson materials or assist with administrative tasks.

Monitoring, Assessment, recording and reporting
To assist the Foundation Stage teachers to assess how well learning objectives have been achieved and use them to improve aspects of teaching and learning.

To monitor pupil’s achievements and set targets for progress.

To assess and record pupil’s progress systematically and keep records to check work is understood and completed.

To monitor strengths and weaknesses, inform planning and recognise the level at which the pupil is achieving.
Other Professional Requirements
Use ICT effectively to support learning activities and develop pupils’ competence and independence in its use

Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person

Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils

Take the initiative as appropriate to develop appropriate multi-agency approaches to supporting pupils

To contribute to the overall ethos/work/aims of the school

In undertaking this important role you are expected to:
a) arrive in school in sufficient time to assist in setting up activities and resources

b) arrive in classrooms in good time so that teaching and learning begin promptly

c) know what is expected of you during lesson times (check planning in advance)

d) know what the teacher is trying to achieve i.e. objectives and intended outcomes

e) know individual pupil/group targets when this is deemed to be appropriate

f) help to make sure the children stay on task during sessions

g) assist in maintaining a stimulating, effective learning/work environment, preparing resources and returning equipment/materials to storage areas at the end of sessions or as soon as possible
h) be proactive when not occupied 

i) keep up to date with educational issues by reading appropriate professional material if required

j) attend relevant training courses (on and off-site) in relation to your role

This job description may be amended at any time following discussion between the headteacher and member of staff and will be reviewed annually.

                                   Early Year Practitioner Specification

	
	Essential
	Desirable

	Qualifications/

Competencies
	Relevant NVQ 3 or equivalent qualification



	Additional specialist quailification

	Experience
	Worked with children of relevant age.

Experience of working in a classroom setting


	Experience in working in another service to young people

	Knowledge
	Full working knowledge of relevant policies/codes of practice/legislation

Working knowledge of national/foundation stage curriculum and other relevant learning 

programmes/strategies

Good understanding of child development and 

learning processes

Understanding of statutory frameworks related to

teaching


	Curriculum development and implementation

	Skills/Ability
	Ability to self-evaluate learning needs and actively seek learning opportunities to improve own practice and knowledge


Use of ICT to support learning


	Use of other equipment technology – video, photocopier

	Personal Skills
	Ability to relate well to children and adults

Able to work constructively as part of a team, understanding  roles and responsibilities and own position within these

Able to prioritise tasks and act on own initiative

Able to identify and work towards

specific goals with children,motivate and encourage children to develop to their full potential
	


