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JOB DESCRIPTION
JOB TITLE: Teaching Assistant 
GRADE: H2-3 (According to roles and responsibilities) 
Position Overview
The Teaching Assistant supports teaching and learning by working under the direction of the class teacher. The role is focused on helping pupils access learning, participate fully in classroom activities, and make progress academically, socially and emotionally.
The postholder will provide targeted support to individuals, small groups, and, where required, the whole class. They will contribute to an inclusive and well-organised learning environment, promote positive behaviour and wellbeing, and work in line with the school’s safeguarding, confidentiality and professional expectations.
Reporting Structure
· Reports directly to: Deputy Headteacher
· Reporting relationships:
· Class Teacher: day-to-day guidance, planning, feedback and supervision
· SENCO / Inclusion Lead: support for pupils with additional needs, interventions and review processes
· Subject Leaders / Phase Leaders: curriculum support and consistency of practice
· Pastoral and Safeguarding Staff: pupil welfare, behaviour, attendance and safeguarding matters
Key Responsibilities
Supporting Teaching and Learning
· Assist the teacher in delivering lessons, learning activities and planned interventions.
· Work with individual pupils, small groups or the whole class to reinforce learning and support progress.
· Help pupils understand instructions, access tasks and remain focused on learning.
· Support the development of literacy, numeracy, communication and social skills.
· Encourage participation, engagement, confidence and independence.
· Prepare, organise and maintain learning resources, equipment and classroom displays.
· Provide feedback to the teacher on pupils’ progress, understanding, responses and engagement.
Supporting Children with SEND
· Implement strategies and interventions identified in support plans, EHCPs or provision maps.
· Adapt activities and resources to meet individual learning needs, under the direction of teaching and inclusion staff.
· Provide tailored support for pupils with a range of needs, including:
· Autism Spectrum Condition (ASC)
· Speech, Language and Communication Needs (SLCN)
· Attention Deficit Hyperactivity Disorder (ADHD)
· Cognition and Learning difficulties
· Social, Emotional and Mental Health (SEMH) needs
· Physical and sensory impairments
· Support the use of assistive technology, visual aids, communication systems and specialist equipment.
· Encourage independence and avoid unnecessary reliance on adult support.
· Monitor and record progress, achievements and areas of concern.
· Liaise, as directed, with teachers and external professionals such as Speech and Language Therapists, Educational Psychologists and Occupational Therapists.
· Help implement behaviour support plans and therapeutic approaches.
· Promote inclusion by supporting pupils to participate in lessons, playtimes, trips and wider school activities.
Promoting Positive Behaviour and Wellbeing
· Model positive behaviour, respectful relationships and high expectations at all times.
· Support the school’s behaviour policy and classroom routines.
· Help pupils develop self-regulation, resilience and social skills.
· Provide reassurance and emotional support when required, within appropriate professional boundaries.
· Recognise signs of distress, anxiety, behavioural escalation or safeguarding concern and report them promptly.
Safeguarding and Welfare
· Maintain awareness of safeguarding procedures and statutory guidance at all times.
· Report any concern about a child’s safety or wellbeing immediately to the Designated Safeguarding Lead (DSL) or appropriate safeguarding lead.
· Support pupils’ health, safety and welfare throughout the school day.
· Follow school policies relating to confidentiality, attendance, behaviour, child protection and data protection.
· Maintain appropriate professional boundaries when working with pupils and families.
Supporting Assessment and Team Working
· Observe and record children’s learning and development in line with school systems.
· Contribute evidence for assessments, reviews and pupil support meetings.
· Monitor pupils’ understanding during lessons and report findings to the class teacher.
· Support intervention programmes and contribute to evaluating their impact.
· Work collaboratively with teachers, SENCOs, leaders and colleagues to support consistent practice.
· Attend relevant training, meetings, reviews and professional discussions where appropriate.
· Build positive partnerships with parents and carers when directed, while maintaining confidentiality and professional boundaries.
· Promote equality, diversity and inclusion in all aspects of practice.
· Undertake training to improve knowledge and skills, particularly in safeguarding, SEND and child development.
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