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Pre- Appointment Application Employment Form
Private and Confidential

Please complete this form in type or black ink. All questions must be answered in the boxes provided.

Position applied for:
Employment type: (Please circle)     Full-time        Part-time          Bank

How did you hear of this vacancy? (include date):

	Personal Details
First name(s):
	     MR /MS/ MRS /MISS (please circle)
	Surname:
	

	Address:
	
	
	

	

	
	Post Code:
	

	Telephone Number:
	
	Work/Mobile:
	

	Can we ring you at work? YES/ NO
	E-mail Address:
	

	Do you have the right to work in the UK? YES/ NO     

Documents provide: (Please circle) 

Passport     Birth Certificate    Share Code    Visa     Other     
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Share Code (If applicable)                       
NI Number:

	


Please give the names and full addresses of two referees who can verify and confirm your employment record as well as your suitability for this role. Both references must be from either your current line manager or your last employer. Please do not use relatives, partners, or friends as referees.
	Name:
	
	              Name:
	

	Position:
	
	              Position:
	

	Relationship:
	
	            Relationship:
	

	Address:
	
	              Address:
	

	
	
	

	
	
	
	

	Tel:
	
	              Tel:
	


Please indicate whether your referees can be approached before an offer of employment is made   YES/ NO
	


Have you ever been convicted, cautioned, or reprimanded for a criminal offence? YES/ NO

If YES, please give details and date(s) in the space provided below:

	

	

	

	

	
	

	
	


	


	Safeguarding

	Are you or anyone else who lives in your household disqualified from working with children or vulnerable adults? YES/ NO
Have you been cautioned/ convicted or involved in any Safeguarding concerns? YES / NO
Are you Disqualified under the children’s act? YES/ NO

	If you have answered Yes to any of the above, please give details:



Education and Qualifications Achieved:
	Names and addresses of Secondary Schools, Colleges

	Date From:
	Date To:
	Subject/ course studied and level
	Examination results/ Grade:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Further and Higer Education / Study currently being undertaken:

	Colleges, Universities


	Date From:
	Date To:
	Subjects studied/ type of training
	Qualifications obtained 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Professional or other qualifications, apprenticeships, memberships of professional organisations:

	

	

	


Other training you have received which you consider relevant:

	

	

	

	

	


Additional information:
Please give dates of any holidays arranged:

Are you currently subject to any contractual “restraints or trade” clauses? YES/ NO
If yes, please give further information:
Do you have any commitments which might limit your working hours? YES/ NO
If yes, please give further information:
Have you worked for us before? YES/ NO
If yes, please give details for leaving:

Do you have a current full driving licence? YES/ NO     
Does your licence have any current endorsements? YES/ NO     
If yes, please give further information:

Do you have reasonable access to public transport? YES/ NO

Do you have access to a vehicle? YES/ NO
DBS (Disclosure and Barring Service)

Do you have a current DBS             YES/ NO

Are you registered with the DBS Updated service? YES/ NO

DBS Certificate Number:

Date of Issue:

	Health and Disability 
Do you have any disability or health condition we should be aware of? YES/ NO
If yes, please give further details (optional):
Do you require any reasonable adjustments? YES/ NO
If yes, please give further details:




Employment:

	Current/most recent employer:
	

	Address:
	

	

	
	Post Code:
	

	Date Started:
	
	Until:
	
	Notice required:
	

	Job Title:
	
	Basic salary per annum:
	

	Brief Description of Duties:
	

	

	

	

	

	Reason for leaving:
	

	


Other Employment/Career History in order of most recent:

For posts which involve working with children, please give full employment history, accounting for any gaps (please continue on a separate sheet of paper if necessary).

	From:


	To:
	Employer:

Name and Address:
	Position Heald/
Main duties 
	Reason for Leaving:

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Supplementary Information 
Please give details of other interests, hobbies, experiences, skills, achievements including involvement in voluntary organisations which you consider relevant in your application (Continue on separate sheet if necessary)
	

	

	

	


Experience/Relevant Skills

Having read the job description, please state how your experience and achievements to date would make you a suitable candidate for this post. You should address each criteria detailed and provide examples of how you meet these. If the post you have applied for includes Core Management Competencies on the job description, you will need to demonstrate how you meet the criterion for these competencies.
Please continue on a separate sheet if necessary.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


Staff Suitability and Declaration
I confirm that I am suitable to work with children and young people and understand my responsibilities to safeguard and promote their welfare. Please confirm the following:


          I am not disqualified from working with children and young people
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Any of the above particulars may be subject to check. I understand that any false, inaccurate, or incomplete information could result in dismissal, disciplinary action, or a withdrawal of any offer of employment.

I declare that the information given on this form is to the best of my knowledge correct and complete and can be treated as part of any subsequent contact of employment.

I consent to Jack in the Box using and keeping information I have provided on this application or elsewhere as part of the recruitment process and/or personal information supplied by third parties such as referees, relating to my application or future employment. I understand that the information provided will be used to make a decision regarding my suitability for employment and if successful the information will be used to form my personal record and will be retained for the duration of my employment. If I am not successful, I understand that Jack in the Box will retain the form for as long as is deemed necessary and that Jack in the Box may use it to contact me in the event of there being any other vacancies for which I may be suitable.
	

	Signature:
	
	                Date:
	


