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Job Description
Teaching Assistant
	Job Title
	Teaching Assistant

	Grade / Salary
	Hertfordshire NJC Scale H2 – H3, depending on qualifications and experience

	Hours
	Monday – Friday, 8.30am – 1.30pm (term time only)

	Contract Type
	Permanent

	Responsible to
	Class Teacher(s), SENDCO and Headteacher

	Location
	Two Waters Primary School


Purpose of the Job
To work under the direction and guidance of class teachers and the SENDCO to support teaching and learning across the school, working flexibly with whole classes, small groups and individual pupils. This role will, at times, include providing 1:1 support to pupils with Special Educational Needs and Disabilities (SEND), helping them to access the curriculum, make progress, and participate fully in school life.
Main Duties and Responsibilities
Teaching and Learning
1. Support the planning of learning activities with the class teacher, including preparing and arranging resources for lessons and activities
1. Implement planned learning activities and teaching programmes as agreed with the teacher, adapting activities according to individual pupils' responses and needs
1. Support pupils in whole-class, small-group and 1:1 settings, including pupils with SEND, additional needs, or for whom English is not their first language
1. Participate in the evaluation of learning activities with the teacher, providing feedback on pupil progress, attainment and behaviour to support monitoring, assessment and record-keeping
Supporting Pupils with SEND
1. Provide 1:1 support to individual pupils with SEND as directed by the class teacher and SENDCO, which may include support linked to an Education, Health and Care Plan (EHCP) or SEND Support Plan
1. Support pupils to develop independence and confidence, promoting their inclusion in whole-class activities wherever possible rather than relying solely on 1:1 support
1. Follow strategies and approaches recommended by the SENDCO or external professionals (for example, speech and language therapists, occupational therapists, or educational psychologists)
1. Contribute to reviewing the progress of pupils with SEND and feed back to the class teacher and SENDCO
Behaviour, Wellbeing and Pastoral Support
1. Support the teacher in behaviour management and keeping pupils on task
1. Support pupils' social and emotional wellbeing, reporting concerns to the teacher or SENDCO as appropriate
1. Supervise individuals and groups of pupils throughout the school day, including at lunchtimes and during playground duties
1. Contribute to a safe, calm and inclusive environment for all members of the school community
Other Duties
1. Work collaboratively with other staff members and volunteers in the classroom
1. Attend training and CPD sessions relevant to the role, including SEND-specific training where required
1. Undertake any other duties commensurate with the role, as reasonably directed by the class teacher, SENDCO or Headteacher
1. Complete MSA duty on a daily basis
The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
Safeguarding
Two Waters Primary School is committed to safeguarding children and young people. Our interviews will always include relevant questions relating to child protection and/or safeguarding. The successful applicant will be required to undertake vetting checks, including an enhanced DBS check and occupational health clearance. References will be sought, and any gaps in employment history will need to be justifiable.
Benefits
In addition to a competitive salary, the successful candidate will benefit from a 'personal day' annually and access to Education Mutual, providing a range of wellbeing, healthcare and occupational health services.
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