[image: ]
Job Description
Mid-day Supervisory Assistant (MSA)
	Job Title
	Mid-day Supervisory Assistant (MSA)

	Line Manager
	Senior Supervisory Assistant (SSA) / Deputy Headteacher

	Location
	Two Waters Primary School


Purpose of the Job
To ensure the safety and welfare of all pupils on the school site during the mid-day break.
Main Areas of Responsibility
1. Supervise pupils during the mid-day break, ensuring their safety and welfare throughout, in accordance with instructions from the SSA or Deputy Headteacher and in liaison with other teaching and support staff as appropriate
1. Supervise pupils at lunchtimes in all areas of the school, including classrooms, playgrounds, playing fields and dining areas, in accordance with instructions from the Line Manager
Specific Duties
Before and during lunch
1. Collect pupils from their classrooms and organise them for the lunchtime period
1. Ensure that all pupils move around the school in a quiet and orderly fashion
1. Supervise pupils waiting for lunch, ensuring they are quiet and well behaved
1. Assist pupils with seating arrangements in the dining room
1. Assist Key Stage 1 pupils, and any others as appropriate, to use cutlery correctly and to cut up food as necessary
1. Promote good table manners and appropriate behaviour while eating
1. Be aware of any pupils with a known food allergy or dietary requirement and follow the school's Allergy Safety Policy, including recognising the signs of an allergic reaction and knowing how to raise the alarm
After lunch
1. Clear spillages of food
1. Encourage pupils to clear their plates and belongings at the end of their meal
1. Return dishes and cutlery to the kitchen hatch at the end of the lunchtime period
1. Wipe tables at the end of the lunchtime period
Supervision, safety and behaviour
1. Ensure that no pupils are left unsupervised at any point during the lunchtime period
1. Supervise children in the playground or on the field, dealing with inappropriate behaviour in a firm but positive and sensitive manner
1. Initiate and become involved in pupils' games, encouraging active and inclusive play
1. Administer first aid treatment to pupils as needed and record all incidents in line with the school's first aid procedures; report all serious incidents to the Deputy Headteacher or Headteacher immediately
1. Report any incidents or concerns arising during the lunchtime period to the class teacher and/or Line Manager, including any safeguarding concerns, in line with the school's Child Protection Policy
As an employee of the school/county council, you will recognise the confidential nature of the post and will not, either inside or outside of school, make any statement that may bring the school into disrepute.
The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
Person Specification
	Area
	Essential
	Desirable

	Qualifications
	1. No formal qualifications required
	1. Paediatric first aid certificate
1. Food hygiene awareness certificate

	Experience
	1. Experience of working with, or caring for, primary-aged children
	1. Previous experience in a lunchtime supervision, childcare, or playworker role

	Skills & Knowledge
	1. Ability to supervise groups of children calmly and confidently, both indoors and outdoors
1. Ability to manage behaviour firmly, positively and sensitively
1. Basic first aid awareness, or willingness to undertake training
1. Awareness of food-related risks, including allergies, and willingness to complete annual allergy awareness training
1. Good communication skills with pupils, teaching staff and the Senior Supervisory Assistant/Deputy Headteacher
	1. Understanding of strategies for supporting pupils with SEND or additional needs at lunchtime

	Personal Qualities
	1. Patient, calm and approachable with children
1. Reliable and punctual
1. A team player, willing to work under the direction of the SSA/Deputy Headteacher
1. Commitment to safeguarding and promoting the welfare of children
	—


Safeguarding
Two Waters Primary School is committed to safeguarding children and young people. Our interviews will always include relevant questions relating to child protection and/or safeguarding. The successful applicant will be required to undertake vetting checks, including an enhanced DBS check and occupational health clearance. References will be sought, and any gaps in employment history will need to be justifiable.
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