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St John Fisher
Catholic Primary School 

Hazelmere Road, St Albans, AL4 9RW ~ T: 01727 861077 E: admin@sjfisher.herts.sch.uk
Executive Headteacher: Mrs. Sandra Lavelle-Murphy

Job Description   
   
Title of Job      Teaching Assistant    
   
Reason job exists   
To support teaching and learning by working with individual pupils or small groups of pupils under the direction of the teaching staff.    
   
Duties   
   
· To endeavour to promote the Catholic faith and the Gospel values   
· To implement planned learning activities/ teaching programmes as agreed with the teacher, adjusting activities according to pupil’s needs and responses.  
· To support the teacher in monitoring, assessing and recording the impact of specific learning activities / teaching programmes.  
· To provide feedback to pupils in relation to attainment and progress under the guidance of the teacher.  
· To support pupils in their spiritual, social and emotional well-being  
· To prepare classrooms and clear afterwards and assist with the display of pupil’s work   
· To assist the teacher in the preparation of teaching and learning resources  
· Accompany teachers and pupils on out of school activities and take responsibility for a group, under the direction of a teacher   
· Liaise with parents and carers, under the direction of the teacher    
· Administer routine tests   
· To attend SEND planning and review meetings and other staff training where necessary  
· To obtain plans from, and liaise with the class teacher to deliver activities for groups of learners   
· Attend to pupil’s personal needs, including health, hygiene, first aid and welfare matters.   
   
Equalities   
The post holder must be aware of, and support difference and ensure that children have equality of access to opportunities to learn and develop.   
   
Health and Safety   
The post holder must be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection: and report all concerns to an appropriate person.    
The post holder must be aware of and comply with all safeguarding procedures within the school.    
 Supervision   
The post holder is line managed either by a member of the School’s senior management team, or by a more senior teaching assistant.    
Contacts   
The post holder works with teachers and pupils and has occasional contact with parents and carers.   
 
     
Knowledge, Experience and Training   
· Experience of working with or caring for children in the primary age range (desirable)  
· Experience of working with pupils with specific learning and emotional difficulties. (desirable)  ▪ Good numeracy and literacy skills (essential)  
· Basic knowledge of first aid (desirable)  
· Knowledge of safeguarding and child protection duties (desirable)  ▪ Ability to use ICT (essential)  
· Understanding of learning programmes and strategies or the ability to learn quickly (essential)  ▪ Ability to work in a team (essential)  
· Awareness of data protection and confidentiality (desirable)  
· Understanding of the school’s Catholic values and ethos (essential)  
  
Training will be provided for the right candidate if the desirables above are not met  
   
Physical Effort/Working Environment   
· The job may involve lifting children after falls or accidents   
· The job may include clearing up blood or other bodily fluids of children after accident or sudden illness   
   
Additional Information   
The post holder is required to contribute to and support the overall aims and ethos of the school. All staff are required to participate in training and other learning activities, and in performance management and development, as required by the school's policies and practice.   
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