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POST TITLE: COVER SUPERVISOR with TEACHING & LEARNING RESPONSIBLITIES
Grade: H5
Hours: part-time/full time (2 to 5 days per week will be considered, 8.30am-3.30pm)
Reporting to: SLT/SENDCo


Main purpose
A blend of regular PPA cover plus whole-school cover, allowing the successful candidate to develop their confidence, skills and understanding of effective classroom practice.
Key responsibilities

Plan, prepare and deliver specified learning activities and/or interventions to individuals, small groups and/or classes, modifying and adapting activities as necessary under the direction and supervision the SENCo or class teacher. 
Assess, record and report on development, progress and attainment
Provide PPA and short term planned cover supervision of classes across KS2. 
Liaise with staff and other relevant professionals and provide information about pupils, as appropriate 
Use teaching and learning objectives to plan, evaluate and adjust lessons/work plans as appropriate within agreed systems of supervision 
Assess the needs of pupils and use knowledge and specialist skills to support pupils’ learning 
To promote good conduct among pupils, providing clear, consistent, firm but caring guidelines for children’s behaviour, in line with the school policy and ethos
Behaviour management reporting.
Support pupils in social and emotional well-being, reporting problems to the teacher, as appropriate 
Work in line with statutory safeguarding guidance (e.g. Keeping Children Safe in Education, Prevent) and our safeguarding and child protection policies 
Work with the designated safeguarding leads (DSLs) to promote the best interests of pupils, including sharing concerns, where necessary
Promote the safeguarding of all pupils in the school

The role may also undertake some or all of the following: 

Develop and implement Individual Educational or Behaviour Plans for pupils (such as Education Provision Plans/ Behaviour Support Plans), including attendance at, and contribution to, reviews 
Support the role of parents/carers in pupils’ learning and contribute to meetings with parents/carers to provide constructive feedback on pupil progress/achievement etc. 
Contribute to the development of policies and procedures 
Supervise or manage the work and development of other classroom support staff 
Provide pastoral care to pupils 
Be responsible for pupils who are not working to the normal timetable 
Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence 
Be responsible for the presentation of displays. 

The duties and responsibilities listed above describe the post as it is at present. The post holder is expected to accept any reasonable alterations that may from time to time be necessary.

Job Context

The jobholder is one of a team of teachers and assistants who support the learning of pupils.  Flexibility by all staff is important in order to meet the varied needs of pupils.
Works under the direction of the SLT/SENCO/teacher in delivering specified learning activities to individuals, groups and/or whole classes. Independently plans, prepares and delivers learning, assesses records and reports on development, progress and attainment, refers complex problems. 
Under the direction of the SLT/SENCo/teacher, takes responsibility for assessing pupil overall learning needs in specialist field and providing learning activities for groups and/or whole classes of pupils, including planning and adjusting lessons and other activities. 

Experience, Knowledge, Skills & Abilities (See person specification)

Requires knowledge and procedures for supporting and leading learning activities including planning, preparing and delivering specified work to groups and classes. 
Knowledge at NVQ level 3 plus additional knowledge in specialist area; working at or towards professional standards
Demonstrate specialist skills that may be appropriate to the above. 
Resolves problems in relation to providing learning activities. 
Contributes to planning and development of learning activities with teachers; plans specified learning activities; responds to activity-related problems without referral to teachers. May be involved in planning, organising and developing provision plans. 
Developed skills for communicating with individuals, groups and whole classes of pupils to promote learning, including assessing the impact of the communication on recipients and adjusting approach as necessary. 
Works with the SLT/SENCo/teachers to plan and evaluate learning activities, exchange information with other staff, parents/carers. 
Knowledge and compliance with policies and procedures relevant to child protection and health and safety. 
Prepare and clear up learning resources, equipment; keyboard skills 

Supervision

The jobholder will be managed by the SENCo but may work with other school leaders and many teachers across the school.
Day to day direction/supervision will usually come from the SENCo/class teacher or individual covering the class (where it is not the post holder) in the absence of the class teacher to whom he/she is assigned. 
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