
PARENTAL ENGAGEMENT OFFICER: Person Specification

Yewtree Primary School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  We operate stringent recruitment and selection procedures and other HR processes that help deter, reject or identify people who might abuse children or are otherwise unsuited to work with them.

This specification is intended to assist both candidates and selectors in the appointment process.  It highlights the particular qualities and expectations for this role.  Applicants should be able to demonstrate a good knowledge of the following areas relevant to the school.

	Professional Knowledge, Qualifications and Abilities:
	Essential
	Desirable
	Source
A = Application
I = Interview
R = Reference

	Relevant Experience
	

	
	


	Completing referrals to outside agencies

	√
	
	AI

	Working with a variety of outside agencies

	√
	
	AI

	Leading meetings

	√
	
	AI

	Organising and attending CIN (Child in Need)/TAC (Team Around the Child) meetings
	√
	
	AI

	Working with and supporting children and families

	√
	
	AI

	Pastoral management

	√
	
	AI

	Monitoring attendance

	√
	
	AI

	Previous employment in/working with schools

	√
	
	AI

	Setting up and running nurture groups

	√
	
	AI

	Education and Training
	
	

	

	Early Help Awareness training – NVQ L3 or above in an area of children’s or social care

	
	√
	AI

	Basic Awareness training

	
	√
	AI

	Prevent training

	
	√
	AI

	At least five GSCE Grade C and above – Maths and English
	√
	
	AI

	Willingness to train for delivery of emotional intervention
	
	
	

	


Special Knowledge and Skills




	


Essential
	


Desirable
	


Source
A = Application
I = Interview
R = Reference


	Ability to communicate effectively (both orally and in writing with a wide range of stakeholders)
	√
	
	AI

	Awareness of child development from 4-11

	√
	
	AI

	Understanding of the key issues of the new PHSE curriculum that are linked to safeguarding
	√
	
	AI

	Awareness of Child Protection Issues
	
	√
	AI


	Any Additional Factors

	
	
	

	Adhere to school policies.

	√
	
	

	Willingness to undertake additional training and demonstrate a “can-do” attitude
	√
	
	

	Excellent health and attendance record

	√
	
	

	Uphold the ethos of Yewtree Primary School

	√
	
	




