JOB DESCRIPTION

	Post Title:
	Early Years Practitioner

	Responsible to:
	Director, Pre-school Leader, Room Leader


	The Role:

	The Early Years Practitioner is a qualified childcare professional that delivers and supports the Management team to ensure a high standard of learning, development and care for children aged 2-5 years based on their individual needs and interests.


	Main duties and responsibilities:

	TEAM WORK 
1. To work flexibly as part of the larger team, assisting and supporting colleagues wherever required, in order to ensure the smooth running of the nursery. 
2. Contribute to the effectiveness of team work by: 
· effectively communicating with the Director, Pre-School Leader, Room Leader and other staff.

· supporting the Director and Pre-school Leader in remaining ‘good’ and strive towards achieving outstanding with Ofsted. 

· reflecting upon our practice daily in everything we do. Things can always be made better. 

· learning from each other, we all hold different skills. 
3. To be part of a team that provides a purposeful, stimulating environment that is rich in learning opportunities, both indoors and outdoors. Activities should take into account children’s abilities, interests, language and cultural backgrounds. 

4. To respect and value all colleagues, children and parents, encouraging a positive and diverse working environment. 

5. To embrace, understand and promote St Michael’s Pre-school and the role you play as part of the team which provides high levels of care and education. 
POSITIVE RELATIONSHIPS 

6. Promote positive relationships in the early years setting. 
7. To guide and monitor children’s progress, provide feedback to the Management team on pupil progress; assessing and observing where required to help inform children’s developmental next steps

8. Be proactive in embedding classroom routines so children are continually supported.

9. Act as a key person to a number of children, providing a secure attachment figure to help children settle, meeting their care needs such as feeding, sleeping and nappy changes

10. Planning for your key children’s needs and interests and monitoring and supporting their development. 
11. Liaise regularly with parents about their child’s needs, interests, and progress.

POLICIES AND PROCEDURES 
12. To ensure that you have an excellent understanding and have a working knowledge of all aspects of Health and Safety and the risks assessments that are in place. 

13. Promote the health, safety and wellbeing of the children and other professionals within the building by completing safety checks and daily risk assessments for room as necessary.
14. To ensure all safeguarding procedures are followed in line with local authority and company procedures. 

15. To work to Pre-school policies and procedures, including how to deal with child protection issues appropriately and how to respond to incidents, accidents, complaints and emergencies

16. Respond appropriately to issues regarding confidentiality. 

17. To work in partnership to ensure standards are continually being met in line with Ofsted requirements and the EYFS. 

18. To contribute to the creation of a safe, welcoming and inclusive environment for all children. 

19. To be vigilant and protect children from harm or abuse, reporting any concerns immediately – in accordance with child protection and whistleblowing policies.

GENERAL 

20. Lead small group activities 
21. Assist with the planning and delivery of the daily programme of purposeful play activities to suit the children’s needs and stages of development, supporting and promoting each child’s learning.

22. Reflect on daily practice and identify areas for continual improvement. 

23. Promote equality and diversity within the Pre-school, challenging any behaviour which does not support our inclusive practice and equal opportunity policy. 

24. To be flexible within working practice of the Pre-school and be prepared to help if needed, including overtime.

25. Attend staff meetings and training sessions necessary for continuing professional development. 

26. Complete mandatory training and updates as necessary. 

27. Maintain staff ratios in accordance with statutory regulations 

28. To refrain from irresponsible behaviour that could impact the Pre-school’s commercial success. 

29. To undertake any other aspects of Pre-school work according to need. 

This job description is intended to give you an indication of the main duties, but is not meant to be an exhaustive list.


PERSON SPECIFICATION

	Factors
	Essential Criteria
	Desirable

	Education & Qualification
	· Level 2 Early Years Qualification

	· Level 3 Early Years Qualification

· Evidence of CPD

· Paediatric First Aid

· Food Hygiene Certificate

	Experience/Knowledge
	· Experience of Early Years Education
· Experience of providing care and education to children with a wide range of needs and abilities
	· Minimum 2 years’ experience working with children

	Skills & Attributes
	· Empathy and understanding of children under 5.
· Able to provide consistently high levels of quality care and education opportunities to all children
· Able to maintain confidentiality
· Reflective approach and commitment to personal development

· Excellent verbal and communication skills.
· Excellent organisational skills.

· Administrative and basic IT skills.

· Ability to work as part of a team, in co-ordination and on own initiative.
	· Ability to write reports and keep clear and accurate records.
· Experience with Tapestry or similar nursery management software.

	Personal Qualities
	· Reliable, enthusiastic and flexible.
· Calm and caring nature.
· A commitment to quality in all areas, with a high level of motivation and enthusiasm.

· The ability to adapt to changing environments and work processes.

· Able to perform under stress.

· A creative thinker.
	


