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The Federation of Thundridge and Ponsbourne St Mary’s Church of England Schools

Job Description: TEACHING ASSISTANT  
Core Purpose

To deliver high quality support for teaching and learning of pupils in line with the school’s aims. Also, to work with teachers to support teaching and learning by working with individuals or small groups of pupils under the direction of teaching staff and may be responsible for some learning activities within the overall teaching plan.
Employment duties
The main employment duties attached to this post are as follows:

· Implement planned learning activities/teaching programmes as agreed with the teacher, adjusting activities according to pupils’ responses as appropriate. 
· Participate in planning and evaluation of learning activities with the teacher, providing feedback to the teacher on pupil progress and behaviour. 
· Support the teacher in monitoring, assessing and recording pupil progress/activities. 
· Provide feedback to pupils in relation to attainment and progress under the guidance of the teacher. 
· Support learning by arranging/providing resources for lessons/activities under the direction of the teacher. 
· Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate. 
· Share information about pupils with other staff, parents / carers, internal and external agencies, as appropriate. 
· Understand and support independent learning and inclusion of all pupils as required. 

Teaching Assistants in this role may also undertake some or all of the following: 

· Work with individual pupils with special educational needs. 

· Assist in the development of individual development plans for pupils (such as Individual educational plans). 

· Support the work of volunteers and other teaching assistants in the classroom and be a role model to other teaching assistants. 
· Support the use of ICT in the curriculum.  

· Escorting and supervising pupils on educational visits and out of school activities. 

· Select, prepare and clear away classroom materials and learning areas ensuring they are available for use, including developing and presenting displays. 

· Support pupils in developing and implementing their own personal and social development. 

· Assist pupils with eating, dressing and hygiene, as required, whilst encouraging independence. 

· Monitor and manage stock and supplies for the classroom. 

Relationships

The post holder is responsible to the head teacher for his/her teaching assistant duties and responsibilities.

The post holder is to interact on a professional level with colleagues and seek to establish and maintain productive relationships. 

Job context

The school welcomes teaching assistants of high professional standard and shares the responsibility with each teacher for continual review and the development of expertise.

The Federation of Thundridge and Ponsbourne St Mary’s Church of England Schools has rigorous Safeguarding Children Procedures and is committed to the welfare of children.  All staff are expected to share this commitment.

Review of duties

This job description and allocation of particular responsibilities may be amended by agreement with the head teacher from time to time.

Signature of post holder: ________________________________
Date:  _________________

Signature of head teacher:  ______________________________
Date:  _________________
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