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Job description and Person Specification: Level 3 Early Years Practitioner




Position: Level 3 Early Years Practitioner 

Reporting To: Pre-School Leader 

Working Hours: Term Time only, Mon – Fri, Fixed term contract

Salary/Pay Scale: H2/H3


Part 1: Job Description

Purpose of the Post
To act as a qualified Key Person within the Pre-School team, delivering exemplary early years practice, supporting planning, and assessments in accordance with the Early Years Foundation Stage (EYFS) framework. The Level 3 Practitioner plays a important role in creating a rich, nurturing environment, maintaining accurate observational records, and establishing strong partnerships with families to ensure every child reaches their potential.


Key Responsibilities
1. Key Person Responsibilities, Teaching & EYFS Delivery
· Act as a Key Person for a designated group of children, taking responsibility for their emotional well-being, transition, and learning journey.
· Prepare, and deliver creative, inspiring, and play-based activities across all areas of the EYFS framework, catering to diverse needs and interests.
· Conduct precise observations and formal developmental assessments, using findings to identify individual next steps and inform future planning.
· Promote high standards of communication, language development, and active play, extending children’s thinking and vocabulary through skilled interaction.


2. Environment, Care, and Daily Routines
· Lead in setting up and maintaining stimulating, high-quality learning environments, both indoors and outdoors.
· Ensure all daily routines (including meal times, personal hygiene, and safety procedures) are run smoothly, safely, and with utmost respect for children’s dignity.
· Foster an inclusive environment where children feel safe, valued, and empowered to explore and take appropriate risks in their play.
· Model positive behaviour strategies and support children in developing social, emotional, and self-regulation skills.

3. Team Collaboration, Leadership & Communication
· Build strong, collaborative, and professional partnerships with parents, carers, and external agencies through regular communication and continuous feedback.
· Work closely with the Pre-School Leader to review, reflect upon, and continually elevate the quality of early years provision.

4. Safeguarding, Health & Safety
· Demonstrate a vigilant, proactive approach to safeguarding and promoting the welfare of children, adhering strictly to all school policies.
· Identify and report any safeguarding, child protection, or developmental concerns promptly to the Designated Safeguarding Lead (DSL) or senior management.
· Ensure risk assessments are regularly completed and that health, safety, and hygiene standards are consistently maintained.











Part 2: Person Specification
	Criteria
	Essential
	Desirable

	Qualifications & Education

	• Full and relevant Level 3 Early Years Qualification (e.g., NVQ Level 3 in Children’s Care, Learning & Development, NNEB, CACHE Level 3, or equivalent).
• Good standard of general education (GCSE English and Mathematics at Grade 4/C or above).

	• Paediatric First Aid Certificate (or willingness to obtain immediately).





	Experience

	• Proven experience working as a qualified practitioner in an Early Years / Pre-School or Nursery setting.
• Demonstrated experience acting as a Key Person, managing tracking, assessments, and parent partnerships.

	• Experience supporting children with Special Educational Needs and Disabilities (SEND).

• Experience leading outdoor learning or Forest School activities.


	Knowledge & Understanding

	• Comprehensive Understanding of the EYFS: In-depth knowledge of early child development, learning stages, and practical application of the EYFS framework.
• Proficient in Observation, Assessment & Planning: Expertise in observing children, tracking progress, and creating targeted next steps.
• Strong knowledge of child protection and safeguarding procedures.

	• Knowledge of early language development strategies (e.g., WellComm, Elklan).


	Skills & Practice

	• Child-Centred & Intuitive: Deep understanding of how children learn, placing their needs at the heart of practice.
• Highly Observant: Exceptional ability to notice subtle cues in play to inform planning.
• Actively Engaging & Creative: Delivers imaginative play-based learning that sparks curiosity.
• Exceptional Communication Skills: Clear, engaging communication with children; professional and articulate with parents and colleagues.

	• Ability to play a musical instrument, lead song/story sessions, or facilitate creative arts.


	Personal Qualities & Values

	• Reflective Practitioner: Committed to continuous professional development and reflective growth.
• Warmth, Empathy & Patience: Nurturing demeanor that builds trust and emotional security.
• Proactive & Resourceful: Displays high initiative, energy, and problem-solving skills.
• Child Advocate: Strong dedication to ensuring every child's voice and rights are respected.

	• Ambition for future leadership roles in Early Years education.



Safeguarding Statement
Watton at Stone Primary & Nursery School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. The successful applicant will be required to undergo an Enhanced Disclosure and Barring Service (DBS) check, pre-employment health screening, and satisfactory reference checks prior to confirmation of appointment.
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