

Pre-School Early Years Assistant (Unqualified)
Job Description & Person Specification


Part 1: Job Description
Job Title: Pre-School Early Years Assistant (Unqualified)
Reporting To: Pre-School Leader / Early Years Foundation Stage (EYFS) Lead
Working Hours: Term time only Tuesday, Wednesday, Thursday
Salary/Pay Scale: H1-H2

Purpose of the Post
To work as an enthusiastic and supportive member of the Pre-School team, providing high-quality care, play, and learning experiences for young children. The post holder will work under the direction and guidance of qualified Early Years Practitioners and the Pre-School Leader to support children’s safety, well-being, and daily routines.

Key Responsibilities
1. Supporting Teaching, Learning, and Play
· Engage directly with children during continuous provision, supporting play and encouraging language, curiosity, and social interaction.
· Assist qualified staff in setting up inspiring, safe, and rich learning environments both indoors and outdoors each day.
· Help deliver planned learning opportunities, carrying out tasks and activities under the guidance of qualified practitioners.
· Support children’s independence, self-regulation, and positive behaviour using the setting’s encouraging approach.



2. Care, Well-being, and Daily Routines
· Assist with essential daily routines, including snack times, handwashing, and personal hygiene/toileting needs with care and dignity.
· Provide comfort, reassurance, and a welcoming environment for all children, helping them settle into the pre-school routine.
· Help maintain a clean, tidy, and hygienic environment, ensuring resources are properly cared for and stored.

3. Working in Team & Professional Growth
· Work collaboratively with colleagues, communicating clearly and taking direction from the Pre-School Leader and senior staff. 
· Share day-to-day observations about children’s interests, progress, or needs with key person staff to support individual learning records.
· Actively participate in staff meetings, internal training, and performance reviews.
· Demonstrate a strong commitment to personal professional development, including working towards a recognised Level 2 or Level 3 Early Years qualification if desired.

4. Safeguarding, Health, and Safety
· Adhere strictly to all school and setting policies regarding Safeguarding, Child Protection, Health & Safety, and Data Protection.
· Maintain a constant awareness of children’s safety and well-being, reporting any concerns or incidents immediately to the Designated Safeguarding Lead (DSL) or senior management.
· Ensure all adults on site follow procedures to maintain a safe, secure environment for children.






Person Specification
	Criteria
	Essential
	Desirable

	Qualifications & Education
	• Good standard of general education (e.g. GCSE English and Mathematics or equivalent)
	• Paediatric First Aid certificate (or willingness to complete upon appointment)
• Food Hygiene certification


	Experience
	• Experience of caring for or working with young children (e.g. voluntary work, childcare, or family settings)
	• Previous experience in an Early Years or Pre-School setting

	Skills & Attributes
	• Genuine warmth, passion, and enthusiasm for working with young children 
• Excellent communication skills with children and adults 
• Ability to build nurturing, positive relationships 
• Strong teamwork skills and willingness to take direction 
• High levels of patience, empathy, and resilience
• Proactive, adaptable, and energetic nature 

	• Creative abilities (music, arts, outdoor learning)

	Knowledge & Understanding
	• Basic understanding of the importance of child safety and safeguarding


• Understanding of how play helps young children learn

	• Familiarity with the Early Years Foundation Stage (EYFS) framework

	Personal Values
	• Commitment to inclusion and treating all children equal and valued 
• Willingness to learn, undergo training, and accept constructive advice
• Reliable, punctual, and highly conscientious

	• Ambition to train towards a formal Early Years qualification



Safeguarding Statement
This post is subject to an Enhanced Disclosure and Barring Service (DBS) check, satisfactory references, and pre-employment health clearance. Our setting is committed to safeguarding and promoting the welfare of children and expects all staff and volunteers to share this commitment.

