SENCO – PERSON SPECIFICATION
Mainstream Primary School
The following person specification sets out the qualifications, experience, knowledge, skills and personal qualities required for the SENCO role. Criteria are identified as essential or desirable.
	Criteria
	Essential
	Desirable

	1. Qualifications and Training

	Qualified Teacher Status (QTS).
	✓
	

	Degree or equivalent qualification.
	✓
	

	Holds the National Award for SEN Coordination (NASENCO) or is willing to undertake the National Professional Qualification for SENCOs (NPQ SENCO) within the statutory timeframe, where applicable.
	✓
	

	Evidence of ongoing professional development, particularly relating to SEND and inclusion.
	✓
	

	Additional qualifications or specialist training relating to SEND.
	
	✓

	2. Experience

	Successful experience of teaching in a primary school.
	✓
	

	Experience of identifying and assessing children's additional needs and implementing appropriate support.
	✓
	

	Experience of working with children with a range of special educational needs and disabilities.
	✓
	

	Experience of supporting children with significant and complex needs.
	
	✓

	Experience of developing, implementing and reviewing individual support plans and provision.
	✓
	

	Experience of working collaboratively with parents, carers and external professionals.
	✓
	

	Experience of coordinating or leading SEND provision within a school.
	
	✓

	Experience of supporting and advising teachers and teaching assistants.
	✓
	

	Experience of contributing to Education, Health and Care Plans (EHCPs), including reviews and annual reviews.
	✓
	

	3. Knowledge and Understanding

	Sound knowledge of the SEND Code of Practice (0–25 years) and relevant legislation.
	✓
	

	Understanding of the graduated approach: Assess, Plan, Do, Review.
	✓
	

	Knowledge of the processes for identifying, assessing and supporting children with SEND.
	✓
	

	Understanding of EHCP processes, statutory requirements and annual reviews.
	✓
	

	Knowledge of effective teaching strategies, interventions and provision for children with SEND.
	✓
	

	Understanding of safeguarding responsibilities and procedures relating to vulnerable children.
	✓
	

	Understanding of inclusion, equality, diversity and removing barriers to learning.
	✓
	

	Knowledge of a range of SEND needs, including autism, ADHD, speech and language difficulties, dyslexia, social, emotional and mental health needs, and physical and sensory needs.
	✓
	

	Understanding of effective transition arrangements between year groups, key stages and other educational settings.
	✓
	

	4. Skills and Abilities

	Excellent communication and interpersonal skills, with the ability to build positive relationships with children, parents and colleagues.
	✓
	

	Ability to lead, motivate, support and develop staff.
	✓
	

	Ability to work effectively with external agencies and professionals.
	✓
	

	Excellent organisational, administrative and time-management skills.
	✓
	

	Ability to analyse pupil progress and attainment data and use this to inform provision.
	✓
	

	Ability to manage competing priorities and work effectively under pressure.
	✓
	

	Ability to handle sensitive and confidential information appropriately.
	✓
	

	Ability to challenge and support colleagues constructively to improve outcomes for children with SEND.
	✓
	

	Ability to manage difficult conversations with parents and professionals in a sensitive and professional manner.
	✓
	

	5. Personal Qualities

	Passionate about inclusion and ensuring every child achieves their full potential.
	✓
	

	Patient, approachable, empathetic and understanding.
	✓
	

	High expectations of all children, regardless of their individual needs or starting points.
	✓
	

	Resilient, flexible and able to respond positively to changing circumstances.
	✓
	

	Committed to working collaboratively as part of a wider school leadership team.
	✓
	

	Proactive, solution-focused and able to use initiative.
	✓
	

	Committed to continuous improvement and professional development.
	✓
	

	Enthusiastic about developing an inclusive school culture where every child feels valued and supported.
	✓
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