Job Description – Key Stage Leader

Accountability:

As a Key Stage Leader you are directly accountable to the Headteacher and the Governing Body.  You are responsible for keeping the Headteacher and Senior Leadership Team informed of all developments in your Key Stage on a regular basis.

Job Purpose:
To coordinate planning, teaching and learning within the Key Stage, and to liaise with other Key Stage leaders where necessary, to ensure continuity and progression throughout the curriculum and transition between the key stages.

Specific Duties:
· To monitor standards of learning and teaching throughout a Key Stage
· To be accountable for the development and success of a Key Stage
· Evaluate pupils' progress, achievement and attainment and report to the Head teacher/SLT

· Oversee all aspects of the Key Stage organisation and management in order to ensure that school policies and practices are being delivered

· Establish excellent relationships, encourage outstanding working practices and support and lead teachers in the Key Stage
· Oversee the induction process of new members of staff within the Key Stage
· Lead the performance management of staff within the Key Stage
· Provide leadership across the school in ensuring that a core subject and/or a key aspect of the School Development Plan is delivered to a high standard

· To take an active part in the Senior Leadership Team of the school 
· To take an active role in maintaining the school’s code of behaviour and the expectation of acceptable behaviour within the school and supporting the school ethos
· To supervise students, parent helpers etc. when appropriate and ensure they follow the school procedures, promote our ethos and are aware of Health and Safety issues
· Take responsibility for the pastoral care of pupils in the Key Stage, including involvement in lunchtime duties, when necessary
· Liaise closely with other Key Stage leaders to ensure continuity and progression across the school

· To enhance the Catholic identity of the school

Signed:   Key Stage Leader:                                          

Date:

Signed:   Head Teacher:                                                      
Date:

The duties and responsibilities listed above describe the post as it is at present.  This job description may be subject to review as part of the annual Performance Management cycle.
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