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St Helen’s CE Primary School

Person Specification: Higher Level Teaching Assistant (with specific responsibility for P.E)
This specifications acts as selection criteria and gives an outline of the skills, knowledge and  the characteristics required to do the job.

Essential (E) :- without which candidate would be rejected

Desirable (D):- useful for choosing between two good candidates.

	Please make sure, when completing your application form, you give clear  examples 

of how you meet the essential and desirable criteria.

	Attributes
	Essential
	How Measured
	Desirable
	How Measured

	Educational qualifications


	· A qualification to NVQ3  or equivalent in PE/Sport.


	1,2,4


	· First Aid Certificate

· Grade 4+ in a musical instrument

	

	Experience


	· Experience of working with children within the 4 – 11 age range.

· Teaching / coaching in PE/sport

	1,2

1,2


	· Demonstrable experience of working with children with a range of special needs.
· Experience of planning, monitoring and assessment of pupils’ progress in PE/sport
	1,2

	Skills/
Abilities


	· Able to train, develop, inform and motivate others.

· Able to establish comprehensive systems of record keeping and use these to inform judgements and decisions.

· Able to support learning in the specialist subject at the relevant Key Stages.

· Able to maintain good standards of discipline and behaviour

· Have Information Technology skills e.g. word processing, databases, Publisher
	1,2

1,2

1,2
1,2,5
1,2,5


	· Experience of motivating and supporting others within subject specialism 

· Experience of conducting assessments in P.E
· Able to devise and implement effective communication systems at a range of levels, e.g. with children, parents, other professionals, etc.
· Can play a musical instrument

	1,2

	Specialist Knowledge

	· Knowledge of how pupils learn.

· Demonstrable knowledge of sport development and the primary PE curriculum

· Some knowledge of policies and procedures in areas such as child protection, behaviour management.  
	1,2

1,2,5

1,2
	
	

	Competencies
	· Able to form appropriate relationships with young people
	2,3
	
	

	Equality Issues


	· Able to recognise and act upon common forms of discrimination.
	1,2


	
	

	Other Requirements


	· Ability to work co-operatively in a team

· Willingness to be flexible in working hours to meet the needs of sporting fixtures/clubs and training
· Commitment and ability to work on own initiative and without constant supervision

· A desire to continue with his or her own professional development


	1,2

1,2

1,2

1,2
	
	


(1 = Application Form    2 = Interview    3 = Test    4 = Proof of Qualification    5 = Practical Exercise)
The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
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