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Welcome from the Headteacher




Dear Applicant,

Thank you for your interest in Beechfield School which will soon be part of the Inclusive Multi Academy Trust with Laurance Haines School. 

This is an extremely exciting opportunity for a self motivated, passionate, hard working person to develop a career in supporting teaching and learning. You will work closely with a class teacher, an Assistant Headteacher to deliver a high quality teaching provision within Beechfield School. 

Our school is a friendly and dynamic place to work.  We have over 400 students and 65 enthusiastic dedicated staff. There is a real sense of community within our school. You will be supported by a leadership team at Beechfield School, which Ofsted have rated as good. Our ethos centres around well trained, fully supported and happy staff who work together to make a genuine difference. We know that this approach leads to well rounded, happy children who strive to achieve their best in all aspects of school life. We pride ourselves on our welcoming atmosphere and opportunities for staff development. This is an exciting time to join Beechfield, it is anticipated that the number of schools within the Trust will grow over time which will provide staff with a number of opportunities to develop. A commitment to ongoing professional development is therefore essential. 

You will work with teachers to support teaching and learning, providing general and specific assistance to pupils and staff under the direction, guidance and direct supervision of the classroom teacher.
The school is committed to safeguarding and promoting the welfare of all our students and all posts are subject to enhanced DBS checks. 

I very much look forward to receiving your application. 

James Roach
Headteacher










Application Process


Position:	Teaching Assistant Apprentice (Key Stage 2)  
Grade	: 	HA6
Salary	: 	£14524 (pro rata)
Hours	: 	33¾ hours (to include study time)
Weeks	:	Term time only 

Application Form 

You are asked to complete and include the following:

· An application form: Please complete the staff application form in full, leaving no gaps in your work history. Applications must be made online using the Teach in Herts website – www.teachinherts.com

The closing date for applications is Thursday 31st August and interviews will be held early September.


Interview Process

The interview will consist of an interview and a task. Our school council representatives will also give you a tour of the school. Please bring to the interview day photographic identification ie. passport/photocard driving license, proof of address and relevant qualifications.

Safeguarding

Beechfield School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All staff and volunteers commit to the safety and welfare of children.  An enhanced DBS check will be carried out for the successful candidate. 


Further details are available on our school website or via the school.









Job Description 

Key Responsibilities:

· Work with individuals or small groups of pupils in the classroom under the direct supervision of teaching staff and provide feedback to the teacher
· Support pupils to understand instructions support independent learning and inclusion of all pupils
· Support the teacher in behaviour management and keeping pupils on task.
· Support pupils in social and emotional well-being, reporting problems to the teacher as appropriate 
· Prepare and clear up learning environment and resources, including photocopying, filing and the display and presentation of pupils work and contribute to maintaining a safe environment
· To deliver a child centered curriculum based upon regular observation and assessment
· To work within the indoor and outdoor environment to deliver the KS2 curriculum
· To participate in tem planning based upon individual findings
· Record basic pupil data
· Assist with escorting pupils on educational visits 
· Support pupils in using basic ICT 
· [bookmark: _GoBack]Invigilate exams and tests 

General Responsibilities:

· Represent and promote the Trust’s values and vision
· Act as a champion for change and improvement, constantly enhancing quality
· Actively promote and act, at all times, in accordance with Trust’s policies, e.g. Health and Safety, Equal Opportunities and Safeguarding
· Make a commitment and contribution to improving standards for pupils, as appropriate
· Communicate effectively with pupils, staff and parents.
· To be committed to continuous professional development (CPD) relevant to the post.
· Undertaking other duties commensurate with the job level 







Person Specification 
	
	Essential
	Desirable
	Method of Assessment*

	Education/Qualifications

	Maths and English GCSE at grade C or above (or working towards)
	√
	
	AC

	Working towards appropriate apprenticeship qualification
	√
	
	AIC

	A record of Continuing Professional Development
	
	√
	ACR

	Well- developed ICT skills
	√
	
	AI

	Knowledge and Experience

	Experience of working with young people 
	
	√
	AI

	Basic knowledge of first aid
	
	√
	ACI

	An understanding of Health and Safety in Schools
	
	√
	ACI

	Knowledge of key stage 2
	
	√
	AI

	An understanding of Child Protection 
	
	√
	ACI

	An awareness of data protection and confidentiality
	
	√
	ACI

	Skills, Behaviours and Qualities 

	Strong interpersonal skills with the ability to communicate clearly and confidently
	√
	
	AI

	Self-motivated with high levels of personal drive 
	√
	
	AIR

	Strong listening skills with a determination to act on feedback given
	√
	
	

	The ability to manage effective working relationships with parents, trustees, external agencies and other stakeholders
	√
	
	AIR

	Good organisational skills
	√
	
	AIR

	A high level of personal fitness/stamina
	√
	
	AIR

	Capacity to work under pressure to meet deadlines and organisational priorities
	√
	
	AIR

	Flexibility and the willingness to be adaptable with a strong focus on customer service
	√
	
	AIR

	Strong team working skills 
	√
	
	AIR



*Method of Assessment
Key: A=Application, I= Interview and Assessment, R=Reference, C=Certificate
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