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          ST MARY’S  HIGH  SCHOOL



   JOB DESCRIPTION
	Job Title:
	Cleaner

	Grade:
	HB(6) 

	Reports to:
	Site Team Leader

	Hours of work:
	Two hours between 3.30pm to 6.00pm Monday to Friday during term time
Holidays to be taken outside the normal school term dates (eg taken during school holidays)


Outline of your job

Performing cleaning duties in line with the cleaning schedule to maintain a high standard of cleanliness throughout the school.  Cleaners will be responsible for cleaning an area regularly within the school but these areas will be changed periodically. Regular monitoring will be carried out to ensure that high standards of cleanliness are maintained. 

Main Responsibility

Cleaning of any designated areas to ensure they are kept in a hygienic, safe and clean condition. 

Duties

Duties will include:

· Removal of litter

· To empty bins and re-use or replace bin bags and place rubbish for collection as designated 

· To sweep and mop floors or vacuum floors as applicable

· To clean desks, walls, sills and frames.

· To remove graffiti and chewing gum

· To clean internal glass

· To dust and clean furniture including cupboards and bookcases.

· To clean sinks and taps

· To clean all washroom areas including urinals, toilet bowls, cubicles etc.

· To maintain all equipment and store securely in a clean state after use. 

· To request/collect consumables and protective equipment from site staff.

· To sign in and out at the start and end of your cleaning shift
· To use cleaning machinery eg scrubber dryer and floor polisher etc

Responsibilities:

· To carry out cleaning with due regard to health and safety eg putting out signage to indicate cleaning in process and use of hazardous substances (COSHH)

· To ensure that floors are not left wet if unattended or without adequate warning signs deployed especially if anyone may possibly need to walk across the wet areas
· To report any problems eg damage, door not locking etc to the Site Staff. 

· To advise Site Staff when cleaning supplies are running low or of any problems with cleaning equipment.

· To check daily and replenish/refill toilet consumables as required eg liquid soap, toilet roll 

· To report any potential health and safety hazards to a member of the Site Team

Physical Effort

The post holder will be required to:
· Carry out frequent lifting/moving of objects (furniture etc) 

· Operate mechanised cleaning equipment

· Bend and stretch to move objects/furniture and other articles.

Working Environment

There will be some exposure to strong cleaning materials/substances (gloves are supplied)
Flexibility
In order to deliver services effectively, a degree of flexibility is needed and the post holder may be required to perform work not specifically referred to above. Such duties, however, will fall within the scope of the post, at the appropriate grade.


Safeguarding
To take responsibility for the safeguarding and welfare of children and young persons.
This is the current job description and it will be subject to annual review.
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