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JOB DESCRIPTION

DSPL1 AREA MANAGER

REQUIRED:			14 hours per week

GRADE:			M1

RESPONSIBLE TO:	HEAD TEACHER, DSPL1 LEAD SCHOOL


Specific Responsibilities:

The main purpose of this role is to liaise with all stakeholders in the DSPL1 area and provide feedback to the Head teacher of the Lead school for DSPL1, who acts as chair of the DSPL1 Management Group. S/he will demonstrate a genuine commitment to the equality and well-being of all young people.

The job description will be reviewed annually and will form the basis of the Performance Management Review procedure.  Any issues relating to the review of this job description should be brought to the Head Teacher’s notice by the postholder.


Core tasks:

· Manage communications and consultations to the wider stakeholder group in the DSPL1 area in order to identify unmet needs and make regular reports to the DSPL1 Management Group.

· Assist with development and monitoring of the DSPL1 area Strategic Plan and Annual Report.

· Monitor the activity of all providers that have SLAs with DSPL1 and report progress regularly to the DSPL1 Management Group. 

· Attend all DSPL1 Management Group meetings and any relevant sub-committees.

· Assist in the primary behaviour review and delivery of the universal programme, assisting with the monitoring of the Primary Behaviour Service in North Herts.

· Work with the SEND lead to support the building of capacity within schools and settings in the DSPL1 area to improve provision and better meet the needs of children and young people with Special Educational Needs and Disabilities.

· Monitor the uptake of STEPs provision in schools and settings in North Herts.

· Chair SENCo forums and develop links with SENCos in order to gather information which will inform DSPL decision making.

· Help to organise transition opportunities for SENCos where appropriate.

· Ensure impact analysis of all activities led with DSPL1.

· Attend County DSPL meetings.

· Attend DSPL Managers meetings.

· Attend ENF Cluster/panel meetings where appropriate.

· Provide termly report to SEND Executive.

· Link with Partnerships mainly to ensure broad overview and support of provision for all young people. Organise Family Support Worker Forums.

· Review and monitor outreach provision to ensure effective value for money.

· Monitor schools’ progress in completion of the SEND Benchmark Tool.
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Whilst every effort has been made to set down the main duties and responsibilities of the post, each individual task to be undertaken may not be identified. This job description is current at the date shown, but, in consultation with you, may be changed by the Head teacher, DSPL1 Lead School  to reflect or anticipate changes in the job commensurate with the grade and job title.

The post holder will be expected to work flexibly and carry out all duties in compliance with school policies. 
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