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[bookmark: _GoBack]Person Specification for Day Care Manager Post OEYC 1718

	Essential
	Desirable

	Qualification: NNEB, CACHE level 3, NVQ level 3 or equivalent
	Qualification: Early Years Professional qualification or level 4 or above in a relevant area

	Excellent spoken and written English and strong numeracy skills
	GCSE qualification (or higher) in English and Maths

	A minimum of 3 years’ experience working in management (preferably in Early Years Day Care)
	Management experience includes working in an integrated Centre

	Knowledge and experience of OFSTED inspections
	A successful OFSTED inspection while being a manager

	Knowledge of health and safety and EYFS legislation related to role
	

	A confident and effective communicator to a wide range of audiences
	Experience of leading meetings/workshops for parents and/or other professionals

	Very well organised with the ability to work independently and under own initiative
	

	Confident user of ICT to support all aspects of management role
	Experience of using invoicing software and of online learning journals

	Proactive and innovative approach to challenges and problem solving
	

	Strong people management skills with the ability to lead and motivate a team
	Management training/ recent professional development

	Resilient: able to cope with pressure and with difficult people and situations
	

	Highly committed to running an outstanding early years provision
	Experience of working in an outstanding provision

	Willing to acquire new skills and undertake further training as necessary
	Able to offer a specialism in an area of early years practice that will enhance the provision at OEYC

	Enjoys working collaboratively as a member of a team
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