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NAME:

JOB TITLE:
SEN Learning Support Assistant
GRADE:
H3 



1. PURPOSE OF YOUR JOB

· Support and assist the teaching staff with the educational and social needs of a pupil with special educational needs within the School. 

· To contribute to and support the overall aims and ethos of the school.

2. MAIN AREAS OF RESPONSIBILITY (with reference to attached Standards)

This is a summary of the main areas of responsibility and is not exhaustive.  LSA’s may be requested to carry out other tasks and duties as required by the SENCO.
· To support children with specific learning difficulties in both English and maths
· Preparatory Duties – you will be responsible for the preparation of lesson materials/resources under the direction of the SENCO or class teacher.
· Assessment – making on-going assessments using appropriate assessment tools  

· Attending regular planning meetings with Class Teachers to discuss the intervention programmes.
· Implementing child specific programmes advised by external agencies

· Pupil Support - attending to pupil’s minor accidents or incidents and to hygiene and health requirements, which may include clearing up blood or other bodily fluids after accident or sudden illness, according to individual Health Plan where appropriate.
· Behaviour – supporting all children in following the Templewood Rules and to comply with all elements of the Behaviour Policy.

· Break-time Duty - undertaking the supervision of named pupil during playtimes as directed.
· Lunch time Duty – undertaking the supervision of named pupil during lunch times as directed.
· To support, where appropriate, external visits with the class.

While undertaking this role you are expected to:
a) arrive in school in sufficient time to assist in setting up activities and resources

b) know what is expected of you during lesson times (check daily plans in advance)

c) know what the teacher it trying to achieve i.e. objectives for teaching and learning

d) know individual pupil targets when this is deemed to be appropriate

e) help to make sure the child stay on task during sessions

f) return equipment/materials to the correct location at the end of sessions

g) keep up to date with educational issues by reading appropriate professional material

h) attend relevant training courses (on and off-site) in relation to your role

** The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.






3. KNOWLEDGE, SKILLS, EXPERIENCE and TRAINING

· Good experience of working with children with additional needs is required.

· Attend appropriate training courses and staff meetings on specific subjects, e.g. development of Speech & Language, English, Maths, Science, Early Years, First Aid, Child Protection in order to further your knowledge, skills and understanding.

· Have the ability to develop positive relationships with colleagues, pupils and their parents.
· Moving and Handling training desired but not essential. Training can be provided. 
4. SUPERVISION

You will be directly responsible to the Headteacher of the school although much of your day-to-day duties will be directed by your class teacher and/or your Key Stage Co-ordinator. 

Head Teacher


Senior Management Team


                       Teaching Staff      Teaching Assistants  Administrative and

                                                                                           Technical Staff

5. EQUALITIES

Be aware of and support difference and ensure that pupils have equality of access to opportunities to learn and develop.
6. CRIMINAL RECORDS BUREAU 

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Criminal Records Bureau as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Criminal records Bureau is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.
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