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JOB DESCRIPTION – TEACHING ASSISTANT
Job Title:


Teaching Assistant

Responsible to:
The Assistant Headteachers who line manage the Learning Support staff on behalf of the Head Teacher

Purpose of the Job:
To provide support to pupils in addressing their individual learning and behavioural needs

Under the guidance of teachers, to assist in designing, planning and delivering, where appropriate, relevant teaching programmes


To provide cover supervision, where appropriate, in the absence of teaching staff

Specific Responsibilities of the Teaching Assistant Role
· To assist in the construction and planning and delivery, where appropriate, of differentiated teaching/learning programmes to small groups and individual pupils
· To support pupils in addressing their individual learning needs

· To provide lesson support, where appropriate, and one to one pupil support if required

· To assist in the recording and monitoring of pupil progress
· To assist in the assessment of pupil progress and the setting of appropriate and relevant pupil targets

· To provide pastoral support at the start and end of the school day and during the lunch period

· To undertake the role of supporting the supervision of pupils during detentions and at other relevant times when specified by the Assistant Headteacher

· To support colleagues when required in managing the Support Centre

· To attend Annual EHCP Reviews for pupils within the appropriate Key Stage  and to provide specific information on pastoral targets and achievement

· To support pupils in addressing their behavioural difficulties, applying the behaviour management policy of the school
· To assist in the invigilation of exams

· To support pupil(s) participating in off-site activities
· To take responsibility when requested for the management of small groups of pupils
· To represent the school and pupils, when requested at subject specific meetings
· To engage in appropriate training opportunities and when required to disseminate to colleagues
· To attend, where appropriate, and contribute to professional staff meetings

· To participate fully in the performance management structures of the school.

Additional Requirements

· The Teaching Assistants will be required to work full-time and will be required to be available for all INSET days.  This includes attendance at staff meetings and parent/staff consultations.

· It is expected that the post holder will hold or be working towards NVQ Level 3 or higher relevant qualification.

This Job Description should be read in conjunction with the School’s Code of Employment Practice 
for all employees and the Code of Practice for Support Staff.
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