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Learning Supervisor

JOB DESCRIPTION

This post is term time only: 27.5 hours x 38 weeks 
Scale H5/H6  20–26 plus fringe allowance
Job Purpose:

· To supervise whole classes during the short and medium term absence of the class teacher under the guidance of teaching/senior staff, 
· Implement work programmes, manage student behaviour for learning and assist students with their learning activities in line with school’s policies and procedures to promote rapid progress and high standards of attainment
· Support and actively promote attainment and progress of students to achieve full potential
· The monitoring of the welfare and progress of students in KS3 or KS4
· To support and assist with the management of tutor group(s) as required
· To contribute to supervision of students at break and/or lunchtimes as required
Responsible to:  Deputy Head Teacher
Key Tasks and Responsibilities:-

· Actively promote safeguarding and help to keep students safe
· Support students’ learning activities 
· Promote positive behaviour for learning
· To support, and work with tutor team(s) and contribute to the planning and delivery of PSHE and Citizenship programmes and acts of worship
· Prepare and promote an inspirational and well organised learning environment
· Use ICT and appropriate technology to support student engagement, learning and attainment
· Deliver one to one tutoring and mentoring activities

· Invigilate tests and examinations as required 

· Escort and supervise students on educational visits and out of school activities

· Develop and promote positive relationships between students and staff and students and their parents/carers
· To support and contribute to enrichment and extracurricular activities programme

· Prepare resources and differentiated materials to support student learning and attainment

· Carry out administration tasks, including the taking of class registers as required

· Reflect on and develop own practice engaging in CPD as required/appropriate
· To ensure the implementation of all School policies with particular regard to the Code of Conduct, the Home School Agreement, attendance and punctuality, behaviour for learning and personal presentation.
· To supervise students within the building and on the school site as required during student break times 
The particular responsibilities may be amended at any time in order to respond to the changing demands and needs of the school.

As there is a high degree of contact with children an enhanced disclosure will be sought for this post through the Criminal Records Bureau as part of pre-employment checks.
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Person Specification
Learning Supervisors should have experience of working with young people. They could have backgrounds in teaching, counselling, youth work, careers work, social services, the Services or related professions.

	Experience:
	· Experience of working with children and young people
· Experience of planning, monitoring and evaluating


	Knowledge:
	· Knowledge of secondary school organisation and procedures
· Knowledge and understanding of the issues which affect the engagement, motivation and achievement of young people 
· Knowledge and understanding of equality issues within a learning environment
· Knowledge of a range of strategies that encourage participation and engagement of young people


	Abilities:
	· Ability to identify potential barriers to students’ learning and to develop strategies to overcome these barriers
· Ability to work autonomously and as a member of a team
· Ability to relate positively to people across a wide age and ability range, and from diverse cultural, linguistic and ethnic backgrounds
· Ability to exercise initiative and accept responsibility and accountability
· Ability to plan over a prolonged period, while being organised and paying attention to detail
· Ability to build effective working partnerships with, and gain the confidence of, students, families and professionals from agencies who support the school
· Ability to communicate effectively, orally and in writing
· Ability to establish and maintain systems for record keeping
· Ability to interpret and use effectively a range of student data
· Commitment and willingness to engage in ongoing personal learning and professional development

· Support and promote the Christian ethos and values of the school in all aspects of the role
· To work closely with the Staff to ensure that student needs are met
· To ensure that appropriate records are kept, relating to attendance, behaviour for learning and the welfare of students
· To keep up to date with the use of ICT to facilitate student support 



In addition to candidate’s ability to perform the duties of the post, the interview will also explore issues relating to the safeguarding and promoting the welfare of children including:

· Motivation to work with children and young people

· Ability to form and maintain appropriate relationships and personal boundaries with children and young people

· Emotional resilience in working with challenging behaviours

· Attitudes to the use of authority and maintaining discipline

If the candidate is short listed, any relevant issues arising from references will be taken up at interview.
