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Job Description 
Post	School midday supervisory Assistant (SMSA) 
Grade 	5 days, 12.20 pm to 1.50 pm – 38 Weeks 
Salary 	H2 (£8.04 per hour)
Reporting to 	Behaviour Support Lead

JOB SUMMARY
To assist the Headteacher and senior staff in securing the safety and welfare of students during lunchtime. This will involve effective supervision of students in and about the premises, and site(s) of the school. 
PRINCIPAL ACCOUNTABILITIES 
1. Supervision and appropriate control of students 
JOB CONTENT 
Main duties and responsibilities are indicated here. Other duties of an appropriate level and nature will also be required. 
            Supervision and appropriate control of students, including: 
· Ensuring the effective supervision of students for the lunchtime period.
· Ensuring that all minor problems and infringements of disciplinary rules are dealt with swiftly and effectively, reporting persistent unruly behaviour or more. Serious breaches of discipline to a senior member of the teaching staff.
· Reporting any emergency or serious incident to the head teacher or deputy head teacher immediately 
· Work personally with students, for example guiding them on adherence to school rules. 
· Dealing with minor accidents and securing first aid assistance for these and for serious incidents in accordance with the procedure established at the school.
· Ensuring that health and safety practices and procedures affecting students are maintained during lunchtime. 
· Being aware of the extra difficulties that accompany indoor lunch periods, making every reasonable effort to ensure safety by regular patrol of the buildings and classrooms. 
· Liaising with kitchen/dining room staff to ensure a smooth meal service.
· Supervising and assisting students with their food where necessary. Supporting any school policies regarding meal supervision.
· To have due regard for safeguarding and promoting the welfare of young people and to follow the child protection procedures adopted by the school 
· Support the site team in preparing/clearing down the canteen area before and after lunch. 

This job description will be reviewed annually and may be subject to amendment or modification at any time after consultation with post holder. It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the school in relation to the post holders professional responsibilities and duties, including the provision of high quality teaching and learning and the safeguarding, wellbeing and care of pupils. Elements of this job description and changes to it may be negotiated at the request of either the Headteacher or the incumbent of the post, and it should be noted that the post – holder is expected to carry out such duties as may reasonably be required by the Headteacher from time to time. 
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Achieving Excellence Together




