
 

  

 
 
 

 
February 2018 
 
Dear Applicant, 
 
Firstly, welcome to Bushey Manor! We firmly believe that if children feel safe, secure, valued and supported, 
they will thrive in all they do and the sky will be the limit for what they can learn and achieve. The children are 
at the centre of everything we do, and we have no doubt that reaching and surpassing potential is accomplished 
through a close and trusting relationship between home and school. By working together at all times, we can 
promote and uphold the vision and ethos of Bushey Manor Junior School 

As a team, we are very proud of our high standards and of the many opportunities we offer our children. These 
opportunities are not just in academic subjects, but also in the wider curriculum; Sport, Music, Computing, Art 
and Drama, are just an example of what the children experience during their time with us. We value each and 
every child, and believe that we provide an education which encourages many core learning values, including 
creativity, independence and resilience. 
 
Life as a Federation 
Bushey Manor forms one half of the Bushey Primary Education Federation, along with Bushey and Oxhey Infant 
School, which was created in September 2016. This has enabled both schools to have greater joined-up thinking, 
and ensures that our children and families receive a consistent approach to primary education. We consider 
ourselves to be a family of schools who collaborate and have a desire to enable our children to become 
successful learners, confident individuals and responsible citizens. We now also have one Board of Governors to 
oversee life at both schools. 
 
Staffing Structure and Support 
As a Federation, we have a newly formed Leadership Team who work closely together to ensure both schools 
run as effectively as possible. Having been at the school since September 2014, I have recently been appointed 
as one of the two Federation Headteachers, the other based at Bushey and Oxhey Infants, Mrs Mary Ann Cooper. 
We work very closely together, alongside Mr Russell Grant, our relatively newly appointed Federation Business 
Manager. Additionally, we have a further two members of staff who work across both schools (Pastoral Leader 
and Music Specialist Teacher). 
 
All teachers and support staff work very closely as a team, with smaller teams running throughout; year groups 
and phases. The phases (Years 3 and 4, and Years 5 and 6), are both led by experienced middle leaders. 
 
Everyone at Bushey Manor teaches, including me when possible. As a newly appointed Federation Headteacher, 
I feel it extremely important that I remain in the classroom for some of the time, currently working with Year 6 
to enhance their Maths learning. 
 
Moving forward 
Here at Bushey Manor, we are all very proud of our children and of our dedicated, professional team. As a 
community, we all work very well together, from staff to parents and Governors, in order to ensure that we 
provide the best for the children and families in our schools. 
 
If you would like to visit us, please either phone the school office to make an appointment or email me: 
k.fiddler@busheyfederation.org.uk  
 
Kind regards, 

 
Miss Kate Fiddler 
Federation Headteacher 

mailto:k.fiddler@busheyfederation.org.uk


 
 

Application pack February 2018 
 

School Improvement Priorities 2017 – 18 

 
 
 

School 
Improvement 

Priorities 
2017 - 18

Outcomes for Pupils
1) To raise attainment to ensure that at
least 85% of pupils are working at age-
related expectations.
2) To ensure there is sufficient challenge
for our more able children.
3) To ensure that children respond to
marking so that they can make
improvements and consider the next
steps for their learning.

School Curriculum
1) To further develop our school
curriculum to ensure it is
tailored to meet the needs of
our children.

Leadership & Management
1) To ensure Government funding is
used effectively, and rigorously
monitored, in order to raise attainment
and progress, and further close the gaps
between groups of pupils.
2) To further develop leadership and
governance across the school to ensure
rigorous and robust systems of
monitoring, evaluation and
performance appraisal result in positive
outcomes for all children.

Personal Development, Behaviour & 
Welfare

1) To ensure that all groups of pupils
continue to feel safe at school and
continue to keep themselves and others
safe in different situations, including in
relation to e-safety.
2) To maintain attendance figures to at
least 97%.

Quality of Teaching & Learning
1) To ensure that 100% of teaching
is at least 'good' and at least 50% is
'outstanding' in order to improve
the progress of children's learning.
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Class Teacher  
Salary dependent on experience 

NQTs welcome to apply 
Start: September 2018 

Are you looking for the first or next step in your career? 
Pick up the phone, come and visit – and meet our fabulous children and staff. 

Bushey Manor Junior School is a two form entry junior school, which forms one half of the 
Bushey Primary Education Federation. We are looking to appoint a highly motivated, creative 
and skilled teacher who wants to join our great team and who shares in our determination to 
enable every child to succeed. We won’t put a ceiling on learning!  Do you feel the same?  

 
We can offer you: 

 An opportunity to develop and learn. 
 A school that is ‘all about the children’. 
 A strong and supportive leadership team who all teach. 
 A supportive and positive working environment with happy, friendly, well behaved 

children who love coming to school and enjoy learning. 
 Outstanding CPD opportunities. 
 Supportive and welcoming governors, staff and parents. 

 
This is an exciting opportunity to join us – come and visit! 

 

The school is committed to safeguarding children and young people. All post holders are 
subject to a satisfactory enhanced Disclosure and Barring Service check.  
 
Application packs are available from and returnable to the School.  
Visits warmly welcomed, call 01923 226362 
Email for an application pack: k.fiddler@busheyfederation.org.uk  
 

Selection Process and Procedure 
Your application should be submitted by 1pm Monday 5th March to Kate Fiddler, Federation 
Headteacher, either in hard copy or by email: k.fiddler@busheyfederation.org.uk    
 
The selection panel will meet on the evening of Monday 5th March and complete the short 
listing process. Shortlisted candidates will be contacted by phone and invited to interview. 
This will be followed by a letter outlining the interview process and the schedule for the day.  
 
Interviews will take place on Monday 12th March. 
Any appointment will be subject to receipt of satisfactory references and to pre-employment 
checks. 

The school is committed to safeguarding children and young people. All post holders are 
subject to a satisfactory enhanced Disclosure and Barring Service check. 

mailto:k.fiddler@busheyfederation.org.uk
mailto:k.fiddler@busheyfederation.org.uk
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Bushey Primary Education Federation – Person 
Specification 
Short listing is carried out on the basis of how well you meet the requirements of the person 
specification. You should mention any experience you have had that shows how you meet 
these requirements when you fill in your application form and prepare your supporting 
statement. 

 

 

Qualifications 
and Training  

Essential 

Education  1.Qualified teacher status                                                                                       
 2.Evidence of continual professional development                                                 

Experience  Essential  

Teaching 

3. Current experience of teaching within the Primary Range 3-11years (placement 
schools accepted) 
4. Be graded at least as a good teacher by your current setting/mentor 
5. Have strong ICT skills and use ICT to enable learning 

Skills and 
qualities  

Essential  

Relationships  

6.Ability to establish and develop positive relationships with all those involved in 
the school  
7. Ability to develop parental support and to involve parents and the wider 
community in the day-to day life of the school                 
8.Ability to work effectively and productively with the school’s partners e.g. the LA, 
Health and other visiting professionals                                              

Personal, 
Interpersonal 
and 
communication 
skills  

9.Ability to relate well to children, to know & treat each child as an individual    
10. Ability to prioritise & manage own time effectively & be resilient under pressure                                                                                                                                            

11.Ability to communicate to staff, parents/carers and governors and the wider 
community effectively in writing and orally                                                         
12.Ability to deal sensitively with people  
13.Highly competent in the use of information technologies                                   
14.Enthusiastic, flexible and approachable  

Attitudes  Essential  

Education 
philosophy  

15.Committed to always putting the child first 

16.Committed to raising achievement through partnerships with parents and 
Education Services                                                                                                

Equal 
opportunities  

17.A strong knowledge of, and commitment to, inclusion and equality of 
opportunity                                                                                                             

Safeguarding  
18.Committed to safeguarding and promoting the welfare of children, and 
expecting all staff to share this commitment                                                                         
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Bushey Primary Education Federation – Class Teacher 
Job Description 
 
Main Purposes 

 To carry out the professional duties of a main grade teacher as defined in the School 
Teachers Pay & Conditions Document and Teachers Standards Sept 2012. 

 To apply high professional standards in whole school responsibility and contribute to 
improvement initiatives and school development planning as required. 

 To discharge other duties as required by the Headteacher within the scope and status 
of the post. 

 
Policy and Legal Framework 
The teacher will work within the framework of: 

 School Teachers Pay & Conditions Document and Teacher Standards Sept 2012. 

 The latest national legislation of the National Curriculum. 

 School Policies, schemes on the curriculum and school organisation.  

 County policies, in particular those relating to curricular aims and principles and to the 
equality of opportunity. 

 
 
MAIN GRADE ACTIVITIES AND RESPONSIBILITIES 
 
CORE TEACHING SKILLS 
1. Curriculum Knowledge and Planning 
a) Plan using knowledge of school policies, national curriculum / revised EYFS areas of 

learning. 
b) Plan differentiated work to meet the needs of individuals and groups, providing 

progression and continuity. 
c) Communicate learning objectives supported by appropriate activities. 
d) Take account of the personal, social and emotional needs of pupils and those deemed 

to be vulnerable. 
e) Plan to manage pupil behaviour. 
f) Work as a member of a team, planning co-operatively, sharing information, ideas and 

expertise. 
g) Consult and plan with teaching support staff, non-teaching staff and outside agencies, 

as appropriate. 
h) Liaise with the Inclusion Leader to ensure that the Code of Practice is implemented 

fully. 
 
2. Assessing, Recording and Reporting 
a) Monitor and assess pupils' work effectively using positive formative methods. 
b) Ensure pupils’ work is marked in a way that will help the pupil to understand how to 

further improve and actively involve pupils in the assessment process, following the 
school’s marking and feedback policy. 

c) Use a variety of methods to assess pupils' learning and development according to 
National Curriculum requirements and school policy. 



 
 

Application pack February 2018 
 

d) Use assessment to identify individual needs and to inform planning. 
f) Keep records of pupils' progress in line with school policy and statutory 

requirements. 
g) Establish good relationships with parents to promote pupils' learning and 

development. 
h) Report achievement in line with school policy and statutory requirements. 
 
3. Classroom Management 
a) Ensure the classroom is prepared and resourced for an active programme of learning 

before the start of each school session. 
b) Maintain a stimulating, informative environment displaying pupils' work 

appropriately. 
c) Organise an efficient and effective learning environment which enables children to be 

self-reliant and independent. 
d) Teach pupils to take responsibility for resources and the environment. 
e) Use a variety of suitable teaching and learning styles. 
f) Gain and hold pupil attention through verbal and non-verbal strategies. 
g) Ensure that the beginnings and endings of sessions and transitions from one activity 

to another are smooth. 
h) Communicate clear expectations to pupils giving unambiguous instructions and 

explanations. 
i) Communicate personal enthusiasm and stimulate and maintain interest in learning. 
j) Manage appropriate and inappropriate behaviour to sustain a purposeful working 

atmosphere. 
k) Encourage the children to strive for excellence in work and behaviour.  
 
 
MANAGEMENT SKILLS 
4. Managing People 
a) Be responsible for the management of any Teaching Assistant or Support Staff who 

may be working with the class, promoting a positive working relationship and 
reporting any difficulties to the Leadership Team promptly. 

b) Co-operate with all members of staff, parents and outside agencies in addressing the 
needs of children. 

c) Communicate with parents of pupils in the class in order to discuss children's work or 
any other matters that arise.  Document such information for the school official 
records, where appropriate. 

d) Work with all members of staff and parents and children to ensure that the school's 
behaviour and discipline guidelines are implemented and to work at all times towards 
the happy, self-disciplined child. 

e) Attend and take a constructive part in staff meetings, INSET days and any other school 
INSET sessions. 

f) Attend meetings and Parent Consultation Evenings as required and agreed. 
g) Take and lead year group, Key Stage and whole school assemblies when required (not 

applicable to NQTs). 
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5. Managing a Subject Area (not applicable to NQTs) 
a) Take a lead in a subject area (non-core) as agreed with the Leadership Team, by 

supporting staff in policy development and practice in this area. 
b) Monitor this area through work scrutiny, pupil conferencing, discussion with staff, and 

any other ways. 
c) Advise other members of staff on the resources available and to monitor their use. 
d) Contribute to the formulation of the School Improvement Plan. 
 
6. Managing Finance (not applicable to NQTs) 
a) Order resources for a specified area of responsibility. 
b) Maintain financial records of resources and work within a set budget. 
 
7. Managing Information 
a) Note all messages left on the staffroom white board.  Note and respond to all 

communications sent via the class register. 
b) Ensure that accidents, behavioural incidents, racist incidents are properly reported 

and recorded and any issues of Health & Safety are reported to the Senior 
Management or named Health & Safety co-ordinator. 

c) Demonstrate an awareness of the schools' policies. 
d) Ensure that the Head of School is kept informed of significant positive and negative 

issues related to the class. 
 
GENERAL 
8. Personal Effectiveness 
a) Evaluate and review one's own teaching methods, having regard for current 

educational practice and a whole school approach which supports the children's 
learning at all times. 

b) Set high standards of punctuality.  Be on time for the teaching sessions and be in class 
to greet the pupils at the start of teaching sessions 

c) Keep up to date with current educational thinking and practice, by studying, reading 
and by attendance at appropriate courses, workshops and meetings as school duties 
permit. 

d) Be able to communicate effectively both verbally and in written form on a specified 
area of responsibility. 

e) Use PPA and any other classroom release time profitably for the betterment of the 
children’s education and be able to account for this time as requested. 

 
9. Whole School Commitment 
a) Demonstrate a commitment to the full life of the school and work with all other 

members of staff to ensure the success of whole school initiatives and assemblies, 
displays, open evenings and other activities as they occur in the school year. 

b) Undertake, with all other members of staff, general responsibilities concerned with 
the day to day running of the school. 

c) Be supportive of the school's extra-curricular activities. 
d) Take an active part in the school's involvement with the wider community. 
e) Ensure the children’s safety.



 

  

 


