

Wheatcroft Primary School
Caretaker 
PERSON SPECIFICATION

	
	Essential Requirement
	Desirable 

	Experience 
	General practical skills and/or maintenance experience 
Experience of undertaking a range of cleaning duties 

	Cleaning or caretaking experience in a school or similar environment
Driving of large vehicles
Experience of maintaining and replenishing stock 

	Skills & Abilities 
	General DIY skills 
IT literate (Word & Excel)
Excellent communicator 
Ability to work in an organised & methodical manner
Ability to act on own initiative, dealing with any unexpected problems that arise 
Ability to oversee & organise onsite maintenance contractors
Effective time management 
Ability to move and lift heavy items and equipment 
[bookmark: _GoBack]Be able to undertake general maintenance repairs including vehicle maintenance 
Ability to monitor, supervise and motivate staff 
Ability to work to deadlines 
Confidentiality 
	Experience, competence and ability to manage staff effectively 


	Knowledge
	Working knowledge of Health and Safety at Work 
Knowledge of electrics
Knowledge of plumbing 
Willingness to learn to use specialist equipment
Awareness of Control of Substances Hazardous to Health (COSHH)
Knowledge of legionella and asbestos  testing
	Training in Health & Safety at work 
Training in COSSH 
Knowledge of moving and handling procedures 
Experience or training in electrics and plumbing 

	Education and Qualifications
	A good basic level of Maths & English skills 
Willingness to undertake training
Clean D1 driving licence 
Level 1 Safeguarding / Awareness of keeping children safe
	First aid certificate
Qualification (NVQ or equivalent)
Trained and have excellent knowledge of health & safety procedures and regulations e.g. COSHH

	Personal Qualities
	Motivation to work within a school environment  
Ability to form and maintain appropriate professional relationships 
Ability to communicate with all members of the school and local community 
Flexibility with regards to working hours 
Work well as part of a team 
Approachable 
Excellent communication skills 
Have high expectations for the upkeep of the school building and site 
	Behaviour management skills 



This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure and barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

This role will be reviewed annually as part of the PMD process

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.	
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