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Grade:
           

H3

Responsible to:  
Senior Science Technician

Curriculum Leader:  Science

Job Context and Working Arrangements:

The Science Faculty runs a Key Stage 3 course based on Science Works (Years7 – 9), a range of courses from the AQA GCSE at Key Stage 4 (Years 9, 10 and 11) and AS/A2 courses in Biology, Chemistry and Physics.



Purpose of your job:

To work as a member of the team providing a technician service to the Science department and, through the provision of this learning support service, promote equality of opportunity for students and staff.

Purpose of job / reporting lines:
· Responsible to the Senior Science Technician as a member of the team providing technician support to the Science department. The Laboratory Technician may, occasionally, be required to deputise for the Senior Science Technician.

Day-to-day practical requirements:
· Preparing apparatus, materials and solutions (both hazardous and non-hazardous) and setting up/checking/issuing equipment and apparatus for use in practical classes. Setting up demonstrations. Retrieving and clearing away chemicals, apparatus, etc.

· Disposal of hazardous and non-hazardous waste laboratory materials, as directed by the Senior Science Technician, in accordance with established guidelines.

· Assisting in the preparation and setting up of apparatus, materials and equipment for use in practical assessments.

· Assisting teaching staff by demonstrating experiments and/or equipment to individuals or small groups.

Maintenance of facilities and resources:
· General maintenance (including cleaning) of apparatus and equipment and basic maintenance of general laboratory services and facilities. Reporting faults to Senior Science Technician, or to Head of Science and/or Site Agents as appropriate.

· Participating in the organisation and safe storage of equipment, materials and apparatus, as required.

· Setting up and maintaining specialist resources, including plant and animal collections. Collecting specimens in the field for laboratory use e.g. leaves, soil, pond material.

Organising and managing practical resources:
· Maintaining stock levels of basic laboratory consumables, chemicals and reagents, notifying the Senior Science Technician of shortages. Participating in stock checks.

· Making local purchases for the department and keeping appropriate petty cash records. 

· Assisting in co-ordinating the use of resources and facilities.

Development and staff training:
· Participating in the development of practical activities, including basic construction and modification of apparatus, trialling practical work and providing feedback.

· Post-holders are encouraged to develop their experience and qualifications by undertaking formal and informal training courses from time to time.

Technical advice and assistance:
· Providing technical advice and assistance to teaching staff and students regarding the availability and use of equipment. Assisting in practical activities as appropriate.

Safety and security:
· Maintaining satisfactory standards of safety and security within the technician service, in accordance with departmental guidelines, School/LEA policy and relevant legislation.

Communication:
· Liaison with other departments in the school in matters relating to the technician service. Liaison with technicians in other schools in matters of common interest.

Other duties:
· Other appropriate duties as requested by the Senior Science Technician or Head of Science. This may involve work in any area of the department and on any site of the school.
Knowledge, experience and training:

· Laboratory management skills – the ability to be organised, methodical, resourceful, and to respond rapidly to unforeseen demands. 
· The ability to use one’s own initiative in overcoming the limitations of a severely restricted budget, with minimum supervision.  
· Organisational skills as well as the ability to prioritise planning of own work schedules in response to immediate and long-term needs of the facility. 
· Willingness to undertake training where appropriate (to keep up to date, learn new skills).  
· Approve and ensure completion, within a suitable timescale of extra workload caused by absence of fellow technicians, whilst maintaining own tasks.

· The ability to work as part of a team.

Additional information:

All staff at Stanborough have a comprehensive package of support, training and performance management, giving scope for personal and professional development.  Support staff meet regularly with the Headteacher to discuss whole-school issues and contribute to the overall development of the school.
It is a requirement of all staff that they sign the ICT Acceptable User Policy and attend Safeguarding and Prevent training.

Whilst every effort has been made to explain the main responsibilities and duties of the post, each individual task to be undertaken will not be identified.  Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.  The job description is current to the date shown but, in consultation with you, it may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title. 
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