MSA Job Description


	ST THOMAS OF CANTERBURY CATHOLIC PRIMARY SCHOOL
“We learn, love, respect and accept our responsibilities
 through our faith in Jesus Christ”



	MSA

	JOB DESCRIPTION


NAME:        


JOB TITLE:        
MIDDAY SUPERVISORY ASSISTANT

GRADE:



HA
ISSUE DATE:


September 2018
1. PURPOSE OF YOUR JOB
· To ensure the safe supervision of pupils during their lunch period 
· To assist children in the dining room; this will involve cutting food for younger children, encouraging and supporting children to eat a healthy lunch 
· To supervise children on the playground during the lunch time period or in the classrooms in the event of “wet play”.

2.
MAIN AREAS OF RESPONSIBILITY

· To supervise the pupils when they are in the dining room eating lunch 

· To clear up the dining room after the lunch break including clearing any food and wrapping left and wiping the tables
· To supervise and support lunchtime play activities in the playground

· To deal with any accidents or incidents in the playground or dining room, record as appropriate and alert the Senior Leadership Team to any concerns or issues
· To reinforce behavioural expectations both in the dining room and in the playground

· To administer basic first aid 

3.      EQUALITIES

Be aware of and support difference and ensure that pupils have equality of access in opportunities to learn and develop.

4.      HEALTH AND SAFETY

· To report any pupil safeguarding concerns to the Designated Senior Person (Mr Booth) immediately 

· Be aware of and comply with policies and procedures relating to health, safety and security, confidentiality and data protection; and report all concerns to a member of the Senior Leadership Team
5.
Disclosure and Barring Service (DBS) 

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the DBS  is in the guidance notes to the DBS application form.  

6.
 ADDITIONAL INFORMATION

St Thomas of Canterbury is a Catholic school and as such, the jobholder is required to contribute to and support the overall aims and ethos of the school.

All staff are required to participate in CPD training and other learning activities, and in performance management and development, as required by the school's policies and practice.
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Midday Supervisory Assistant
8.
SUPERVISOR

· Post holder’s line manager is the Assistant Head

9.
CONTACTS

· Supervisory Assistants, Catering staff, Teachers, Support Staff and pupils
10.
JOB REQUIREMENTS
· Experience of working in an environment where there are children and young people would be desirable but not necessary

· Knowledge of basic hygiene and First Aid procedures
· Supporting a child who has a toileting accident (with another member of staff) or a child who may become unwell during the lunch time period.  This may involve the cleaning up of bodily fluids.
It is not always possible to define completely the duties and responsibilities attached to posts and some variations may be necessary from time to time.  In the event of significant changes to the job requirements, this will be discussed and the job description may be amended and re-issued.
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