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ST GEORGE’S SCHOOL

JOB DESCRIPTION:
Learning Support

Teaching Assistant 

Grade:	H 3	

Reports to: Director of Learning Support/Learning Support Department Manager		
POST RESPONSIBILITY:

Teaching Assistants provide high level support for pupils in class, within small groups and individually.  Teaching Assistants provide support for pupils in all Years 7 to 11. 

MAIN AREAS OF RESPONSIBILITY

· Ongoing liaison with staff concerning pupil progress & welfare.
· Individual work, implementing individualised tailored programmes set by Learning Support.
· Small group work, delivering work devised by subject staff, or a Learning Support Teacher.
· In class support, utilising prior knowledge of individual pupil needs.
· Key working of selected pupils who face learning challenges.
· Tacit support for the school Discipline Policy, through use of behaviour tracking techniques. INSET provided by the department.
· Provide help for selected pupils in a variety of specialised clubs.
· Specialised exam invigilation for selected pupils. Training done within department

GENERAL DUTIES AND RESPONSIBILITIES 

· Facilitate liaison between school departments.

· Support for the Learning Support Department’s administrative systems.

· Assisting SENCo / Learning Support Department Manager in providing/collating confidential information on particular pupils.

· Attending pupil, department or subject meetings as appropriate.

EQUALITIES

Be aware of and support difference and ensure that the School’s equalities and diversity policies are followed.


HEALTH AND SAFETY

Be aware of and comply with policies and procedures relating to child protection, health and safety, confidentiality and data protection, and report all concerns to an appropriate person.


DISCLOSURE & BARRING SERVICE

This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the Disclosure & Barring Service as part of the School’s pre-employment checks.

All those required to have a DBS check are required to inform the school at the earliest opportunity of any conviction, caution or bind-over that they have received or any police investigation which may lead to one of these.  Failure to do so, without legitimate cause, would be a serious breach of school discipline.
  
ADDITIONAL INFORMATION
[bookmark: _GoBack]The jobholder is required to contribute to, and support the overall aims and ethos of the school, maintaining its high standards and expectations.  All staff are required to participate in training and other learning activities, and in performance management and development as required by the School’s policies and practices.

All new recruits to the school within this Grade are subject to a 26 calendar week probationary period, which should provide you with the opportunity to discuss your progress within the role, identify any training needs and address any concerns.


All personnel working within the Learning Support Department are expected to maintain professional confidentiality on a series of issues, all of which acknowledge the sensitivities of parents, pupils and teachers in dealing with various special needs. These are listed and discussed separately with SENCo.

In this busy environment, a degree of flexibility is required. The post will require the post holder to work independently and under their own initiative at times.  

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.	


ORGANISATION CHART

	Director of Learning Support

	
	

	Learning Support Department Manager

	
	

	Teaching Assistant, Learning Support





CONTACTS

· All members of staff in the school
· Pupils
· Parents and Visitors
KNOWLEDGE, EXPERIENCE AND PERSONAL ATTRIBUTES

· Experience with SEN students or willingness to develop skills.

· Previous experience of working with children of Secondary school age an advantage.

· Experience of working in a school or similar environment is desirable.

· Ability to make use of various ICT systems an advantage, although not essential.

· Numeracy and literacy skills equivalent to NVQ Level 2 or GCSE Grade C in English and Maths.

· Ability to work with a minimum of supervision and within a team.


 
	
Postholder: ...........................................................
	
	
Signature: .................................................

	

Line Manager: ......................................................
	
	

Signature: .................................................

	

Dated: ............................................................
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