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JOB TITLE: 
Inclusion Teaching Assistant
GRADE: 

SSPS1
REPORTING TO: 
INCo, Class teacher 
Mount Pleasant Lane Primary School is committed to providing equal opportunities to all children and adults connected with the school. There is zero tolerance of statements or actions that are discriminatory towards any group or individual because of their race, religion, gender, sexuality, age, background or any disability they may have. Discriminatory actions within the school will not be tolerated.
Every member of staff at MPL School has the responsibility to make a positive impact on children’s learning and wellbeing.  Each person is required to understand their contribution in working towards and supporting the overall vision, aims and ethos of the school
Purpose of the Job
To assist in providing excellent learning opportunities for individual pupils with additional needs, with a particular focus on supporting social, emotional and behavioural development 
Main Areas of Responsibility
· Guide and support the learning of the child, for example through one to one support and through the implementation of strategies as identified by SENDCo and/or other professionals
· Guide and support the learning of other children who are working alongside the child
· Maintain good communication with the INCo and any relevant teaching staff to ensure continuity and excellence of provision and behaviour management
· Attend to child’s personal needs including social, health, hygiene, first aid and welfare matters

· Help to maintain the school as an inspirational and efficient place in which children can learn and independently access the resources that they need
· Prepare activities for the child – under the direction of the NCo or the Class Teacher
· Occasionally, cover short term supervision of the class (for example if teacher is called away in an emergency)

· Undertake an area of responsibility within the school – by managing and organizing resources and events, liaising with staff in school and outside agencies
· Clear up blood or other bodily fluids of children after accident or sudden illness as necessary
· Undertake training relevant to the role
· Any other duties commensurate with the post and pay grade as directed by the Headteacher or Assistant Head.
The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may, from time to time, be necessary.
Organisation Chart
Headteacher / Assistant Heads
INCo/ Teaching Staff / HLTA
Learning and Teaching Assistant (SEN/AEN)
Health and Safety
Be aware of and comply with policies and procedures relating to Child Protection, Safeguarding and Health and Safety.
Safeguarding
This post is classed as having a high degree of contact with children and is exempt from the Rehabilitation of Offenders Act 1974.  We make every effort to avoid employing adults who may pose a threat towards children.  An enhanced disclosure will be sought through the DBS part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure & Barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

Headteacher:……………………………  Date:…………                               Postholder:…………………………………  Date: ……………
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‘Limitless Learning, Friendship and Fun’








