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PERSON SPECIFICATION

FINANCE MANAGER

	
	
	
	Assessed by:

	No
	Categories
	Essential /
Desirable
	App Form
	Interview/ Task

	
QUALIFICATIONS

	1
	5 GCSEs – including Maths and English Grade C or above
	E
	✓
	

	2
	Accountancy qualification relevant to the post
	E
	✓
	

	3
	ICT Training Certification
	D
	✓
	

	4
	Evidence of continuous professional development and training
	D
	✓
	

	
EXPERIENCE

	5
	Experience of managing a finance function
	E
	✓
	

	6
	Experience of operating accounting systems for accruals accounting
	E
	✓
	

	7
	Experience of business planning and monitoring including the production of monthly management accounts
	E
	✓
	

	8
	Experience of running payroll systems
	E
	✓
	

	9
	Experience of reconciling bank and other accounts 
	E
	✓
	✓

	10
	Experience of variance analysis
	E
	✓
	✓

	11
	Experience of making regulatory returns
	E
	✓
	✓

	12
	Experience of working in a school or education setting
	D
	✓
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	11
	Strong written / verbal communication
	E
	✓
	✓

	12
	ICT literate with a working ability to use key IT software to present work to a high standard
	E
	✓
	✓

	13
	Ability to gather, analyse and evaluate financial information accurately to produce management reports and information
	E
	✓
	✓

	14
	The ability to follow processes and procedures, to a high degree of accuracy
	E
	✓
	✓

	15
	Efficient and organised with the ability to make decisions and use initiative where required 
	E
	✓
	✓

	16
	Ability to effectively manage a team and delegate where appropriate
	E
	✓
	✓

	17
	Ability to build effective working relationships with colleagues and external partners at all levels
	E
	✓
	✓

	18
	Attention to detail and track record of enhancing service delivery through proactively seeking process improvement
	D
	✓
	✓

	19
	Able to maintain absolute confidentiality over personnel and finance matters
	E
	✓
	✓

	PERSONAL QUALITIES

	20
	Able to work with resilience under pressure and meet deadlines
	E
	✓
	✓

	21
	Personal integrity and the ability to inspire it in others
	E
	✓
	✓

	22
	Willingness and ability to adapt to change, learn new systems and develop staff
	E
	✓
	✓

	23
	A strong commitment to both Trust values and ethos, plus own professional conduct and ethics
	E
	✓
	✓

	24
	Commitment to support the Trust’s agenda for safeguarding and equality and diversity
	E
	✓
	✓

	25
	A team player including flexibility and willingness to assist with the development of the Trust
	E
	✓
	✓
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