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	Lime Walk Primary School

Job Description






Teaching Assistant



	Name: 

	Salary Grade: 

	Person to Whom Teaching Assistant is Responsible: Mrs V Hewitt 


	TITLE:
	Teaching Assistant – Level H3.1


	
	

	TYPE OF WORKPLACE:


	Mainstream school 

	
	

	JOB PURPOSE:
	Under the direction of teaching staff/headteacher, to assist with the care of individual or groups of pupils, to support their learning and development and ensure their safety.


MAIN RESPONSIBILITIES:

Support for Pupils

1. To attend to the educational, personal and social needs of pupils and any other requirements depending on the pupil’s special needs and, wherever possible, make these part of the learning.
2. 


3. To promote and support the inclusion of all pupils in the learning activities in which they are involved.


4. 
5. To assist with preparation for school visits and the supervision of pupils on such visits, as directed by the teacher.


Support for Teachers

1. To assist in the efficient preparation, maintenance and use of classroom teaching materials and equipment, including organising the use of audio/visual and ICT equipment, bearing in mind the efficient use of school resources (this may include photocopying, arranging displays of work etc)


2. To assist teachers with educational activities in the classroom to support pupils’ learning and development.


3. To work with individuals and groups to support expectations of acceptable personal and social behaviour and on basic tasks help to make these part of the learning experience


4. To assist with record-keeping on pupils as required, including information on pupil progress.


5. To assist the class teacher in delivering specific interventions to groups or individuals.

Support for the school


1. To work effectively with colleagues as part of a team; at all times working within the school’s policies and procedures.


2. To assist in the general efficient operation of the school, including providing cover for other support staff where necessary and as directed by the Headteacher.


3. To attend INSET/Training (as required), participate in performance management arrangements and undertake training and development activities.


4. To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential or sensitive information.


5. To undertake tasks of a similar nature and level, as directed by the Headteacher.
	Signed (Teaching Assistant):

	Signed (Head teacher):

	Date:

	Review Date:


Midday Supervisory Assistant 

	Name: 

	Salary Grade: HB

	Person to Whom Midday Supervisory Assistant is Responsible: Mr R Hutchings


JOB TITLE:


Midday Supervisory Assistant

RESPONSIBLE TO:
Senior Supervisory Assistant under the general direction of the Headteacher

JOB PURPOSE:
To be responsible, during the midday break, for the safety and general welfare and proper conduct of pupils

Main duties and responsibilities:

· Supervision of pupils immediately before, during and after the midday meal.  This includes pupils who have a school meal as well as those who bring their own food.

· Supervision of hand washing as required.

· Supervision of pupils’ entry into the dining room, including any walk or journey to the dining room which might be required.

· Assistance for pupils where necessary to carry trays etc to table and to return empty dishes etc to service counter.

· Assistance for pupils where necessary to cut up food and guidance on the proper use of cutlery; assistance in the clearance of any spillage etc if required.

· Taking such steps as are necessary when pupils are sick, carrying out minor first aid and summoning any assistance needed to deal with injuries or illness.

· Supervision of pupils in the playground or other area of the school as required, dealing with any incidents of inappropriate pupil behaviour in line with the school’s Behaviour Management Policy.  Organising play/games as appropriate inside school on wet days.

· To maintain confidentiality at all times in respect of school-related matters and to prevent disclosure of confidential and sensitive information.

· To undertake any other duties of a similar level and responsibility as may be required.

	Signed (Midday Supervisory Assistant): 

	Signed (Headteacher):

	Date: 

	Review Date: 


