ASHTREE PRIMARY SCHOOL AND NURSERY

Job Description

Job Title

Class Teacher

Date of Issue
January 2019
Salary Scale

MPR - UPR
General Duties

To carry out such duties which the Headteacher may direct from time 
to time and more specifically those described in the attached documents. 

To Whom Responsible
The Headteacher



	Professional Duties
1.          To plan and prepare work and activities within the aims and

  policies of the school.

1. To support the school ethos of collegiate responsibility in all areas     

  of school life; good communication, consultation and co-operation 

  with all children, members of staff, parents and governors.

2. To provide a calm, pleasant, stimulating and organised learning

  environment.

3. To assess the educational needs of the children in your care and to

  plan and carry out learning activities to meet these needs.

4. To monitor, record and report on the development, progress and

  attainment of pupils in accordance with school policy.

5. To foster positive values, care and discipline in accordance with

  the school’s Behaviour Policy.

6. To safeguard the health and safety of the children both when they

  are authorised to be on the premises and when they are engaged 

  in authorised school activities elsewhere.

7. To communicate and consult with parents and appropriate outside

  agencies and participate in appropriate informal and formal

  meetings/consultations.

8. To organise and supervise ancillary staff and voluntary helpers

  who work with children in your class.

9. To contribute to the school’s development by attending staff 

  meetings and discussions to develop whole school policy and

  practice when applicable.

10. To co-ordinate whole school curriculum area(s) in accordance with

  “The Role of the Co-ordinator” at Ashtree Primary School and

  Nursery(copy attached). (If applicable)

11. To review and develop your personal professional skills.

The role of the Co-ordinator at

Ashtree Primary School and Nursery
   1.     To acquire up to date knowledge, skills and understanding within

the given area and to have clear objectives in fulfilling the role.

2.       To lead by:  dissemination, sharing, summarising information, and     

          acting as a point of reference.

3.      To support colleagues in their professional development by:

· advising

· reassuring

· listening

· providing materials

· working alongside colleagues

· leading INSET and being aware of appropriate INSET 

opportunities helping with planning.

4.      To establish, develop and maintain contacts with: advisers, outside 
          agencies, other schools, parents and governors.

5.      To provide support in the induction of new staff.

6.        To lead the formulation of policies and schemes of work to ensure
           that planning is in place to promote continuity and progression,
           monitoring effectiveness and whether school aims are being met.
7.      To gather information, to assess current positions to inform planning,
           budget and priorities for the School Improvement Plan.      
8.     To have overall responsibility for: identification, labelling storage,

                     organisation, renewal and updating of resources and monitor the

                     curriculum budget assigned to the subject.

9.     To review the given area and evaluate using agreed criteria for 
                     success.   
10.     To liaise with the Head and members of the Leadership Team.   
                                                     


	


Specific Responsibilities

Either to teach in Key Stage 1 or Key Stage 2 and the co-ordination of an agreed  

subject throughout the school.
Entitlements
1.
Annual Performance Management Review
2.
INSET and professional development within the school’s INSET
   

           programme  
3.        10% PPA time

4.
Appropriate personal and professional support from the Headteacher

                     and the Leadership Team.
           5.
To be consulted before any change is made to this job description.
          This job description and allocation of particular responsibilities may be amended  

          by agreement from time to time and will be regularly reviewed.

