[image: ]Location: Greenside School
Job Title: Teaching Assistant



Purpose of the Role: To work with teachers as part of a professional team to support teaching and learning. Greenside facilitates learning for learners with severe, profound and multiple learning difficulties and those with complex needs that can include autism. To safeguard & promote the welfare and well-being of children.
	
Responsibilities:

	· Support teaching & learning  for individuals and small groups, classes and whole the school at Greenside 
· Be aware of and follow Greenside’s policies and procedures. Particularly with regard to child protection,  health & safety and behaviour management, confidentiality and data protection
· Assist learners for personal care needs (including toileting, hygiene, dressing and eating, as well as help with social, welfare and health matters). 
· Work with learners on their therapy or care programmes and IEPs.
· Participate in variety of PE activities including swimming, whole school events and off-site activities 
· Administer medication under direction of healthcare practitioner and following appropriate training 	
· Assist in general management & care of school environment (Classroom preparation & school wall displays)
· Supervise learners throughout the day, including playground and dining areas 
· Occasionally supervise whole classes during short term absence of teacher 
· Attend and participate professional briefings & meetings
· To undertake relevant training & CPD (generally 30mins weekly, 3 extended  meetings per term and 2 INSET days )
· Assist with learners’ and classroom learning aides, resources and ICT
· Support the CPD of other support staff 

	
Knowledge 
NVQ level 2 in numeracy & literacy (or equivalent)
Intermediate knowledge of ICT
Intermediate knowledge of Health, wellbeing and safety
Awareness of keeping children safe 
First Aid 
Awareness of Data protection and confidentiality
Understanding of the Schools ethos and values
	Competencies
Communication – Clear spoken English (written and verbal)
Problem Solving
Team working
Active Listening
Motivation
Monitoring 
Sensitivity 
Resilience


Job Specification
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Skills & Personal Qualities
	Essential
	Desirable

	Enjoy being with children
	x
	

	Have experience working with children with special educational needs and disability
	
	x

	Able to work with a wide range of people
	x
	

	Able to communicate effectively
	x
	

	Committed to own personal and professional development
	x
	

	Willing to contribute to the life of the school (including swimming) 
	x
	

	Be comfortable working in a physically active environment
	x
	

	Committed to safeguarding and promoting the welfare and wellbeing of children
	x
	

	Willing to drive the school’s minibus
	
	x



This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  Please note that additional information referring to the Disclosure and barring Service is in the guidance notes to the application form.  If you are invited to an interview you will receive more information.

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.

image1.jpeg
GREENSIDE SCHOOL




