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JOB DESCRIPTION

JOB TITLE:

FOUNDATION STAGE LEADER

REPORTS TO:

HEADTEACHER

SALARY RANGE:
TLR 2a

DATE:


April 2019

CORE PURPOSE

· To provide leadership to identified aspects of the school’s teaching and learning and to share the leadership of the school as a member of the Leadership Team.
· To contribute to the strategic direction of the school as a member of the Leadership Team and in doing this uphold the vision for the school through day to day practise. 
KEYAREAS OF ACTIVITY

Teaching and Learning

· Take overall responsibility for improving the quality and standards of teaching and learning and children’s progress across the Foundation Stage. 
· Lead by example, as an excellent role model, achieving high standards of pupil attainment and progress, behaviour and motivation through effective teaching.

· To be responsible to the head teacher for co-ordinating the work of the Key Stage, supporting and advising where appropriate.

· To implement robust systems for monitoring the quality of provision
· To use data to understand the strengths and weaknesses and to implement actions plans
· To provide analysis and reports to the Leadership team or governors as required
· To review long term planning and develop the curriculum in the Key Stage to ensure coverage, progression and a range of learning experiences across the Key Stage.

· Ensure the effective transition and progress of pupils from Nursery to the start of key stage 1.
· Ensure Key Stage planning is effectively carried out and ensure pupils’ individual needs are being met.

· To develop the involvement of parents in the Foundation Stage
· To monitor the standards of achievement and behaviour within their year group and across Key stage to ensure continuity and progression.

· Set appropriate expectations for Key Stage staff and pupils in relation to standards of pupils’ achievements and the quality of teaching and establishing clear targets for improving and sustaining pupils’ achievement supporting the process of teaching and learning in accordance with agreed policies and guidelines.

· Supporting Key Stage staff to meet Performance Management targets.

· Plan and implement strategies where improvement needs are identified.

Recording and Assessment
· Have input into the target setting process for raising achievement for Key Stage pupils and feedback to the Leadership Team and Headteacher.

· Monitor progress in the Key Stage and ensure appropriate co-ordinator action plans are being implemented.

· Monitor Key Stage planning to ensure individual needs are being met.

Leadership

· Support the Head Teacher and Leadership Team in providing a clear vision and direction for the development of the school.

· Make a significant contribution to the school’s leadership tasks as a member of the Leadership Team.
· Contribute to Leadership Team decisions on all aspects of policy development and organisation by playing a significant role in the preparation, implementation and monitoring of the school's improvement plan.

· Attend Leadership Team meetings as required, and report back to staff when necessary.

· Be a strong advocate for change and champion school improvement.

· Convey a positive “can do” attitude, motivate and inspire staff and present a ‘united front’ to secure successful outcomes of school initiatives

· Establish good relationships, encourage good working practices and support and lead teachers

· Plan, organise and chair Key Stage meetings as appropriate in order to ensure school policies and practices are being implemented.

· Liaise with teaching assistants timetabled within the Key Stage and outside agencies.

Standards and Quality Assurance

· Support the aims and ethos of the school.

· Liaise with the Governors, when appropriate, to facilitate their overview of school management;

· Attend and participate in open/parent evenings.

· Uphold the school's behaviour code and uniform regulations.

· Participate in staff training.

· Participate in Continuing Professional Development

· Attend team and staff meetings.

· Develop links with Governors, and neighbouring schools

People and relationships

· Sustain effective, positive relationships with all staff, pupils, parents and Governors and the local community.

· Encourage moral and spiritual growth and civic and social responsibility amongst pupils.

· Managing innovation and change

· Working collaboratively.

· Manage and develop effective working relationships with all staff in the school.

Human and material resources and their development and deployment
· When required, lead the professional development of all staff through example, coaching peer support and target setting.

· Contribute to the audit of staff development and training needs and the provision of effective INSET.

· Ensure support and training during the induction of new Key Stage staff 

· Support the establishment of priorities for expenditure across the whole phase.

· Ensure the maintenance in the Key Stage of a structured environment for effective teaching and learning, for good behaviour and discipline and for pupils' spiritual, moral, social and cultural development.

· Manage the resources for a specific subject area or a whole school aspect to be agreed.

Job Context

The school welcomes teachers of high professional standard and shares the responsibility with each teacher for continual review and the development of expertise.

All teachers make a valuable contribution to the school’s development and, therefore, to the progress of all pupils.  All teachers except those who are newly qualified, will have a lead responsibility for a curriculum area across the whole school and will be supported in that role by their line manager.

Teachers in the upper pay scale can be expected to make a particular contribution to building team commitment in line with the statutory requirement to meet threshold standards.


In particular, teachers at UP3 will:

· Provide a role model for professional practice in the school

· Make a distinctive contribution compared with other teachers

· Contribute effectively to the wider team.

4.
REVIEW OF DUTIES

The specific duties attached to any individual teacher are subject to annual review and may, after discussion with the teacher, be changed. 

All teachers work within the statutory conditions of employment set out in the current School Teachers’ Pay and Conditions Document.  The duties listed are not, therefore, an exhaustive list of what is required.  They are the additional duties of a teacher in receipt of a teaching and learning responsibility payment (level 2).

This job description will be reviewed at least annually as part of the Performance Management.
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