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 Job title : Teaching Assistant 
Core Purpose
To support and assist the teaching staff with the educational, physical and social needs of pupils within the School. 
Main Areas of Responsibility
To maintain the ethos of the school.

Teacher Support - assisting the teaching staff in classrooms in accordance with agreed policies of the school. This will entail working with individuals or groups of pupils engaged in activities across the curriculum, contributing to the evaluation of their progress using Assessment for Learning. 
Pupil Support - occasionally attending to pupils involved in minor accidents or incidents and to meet hygiene and health requirements, recording incidents according to school procedures. Reporting any concerns regarding pupils’ wellbeing and assisting development of positive social interaction and resilience through classroom and play activities. Promoting actively pupils’ self responsibility and citizenship.
Administrative/Preparatory Duties - you may be asked to undertake the preparation/collection of lesson materials or assist with administrative tasks, including test invigilation and maintenance of pupil records.
Meeting regularly with your class teacher to discuss lesson planning / pupil progress and to give feedback on groups / individuals. Marking of some children work (eg group working with TA) and some ‘routine’ marking ( eg spelling , mental maths tests). 
Assisting the teacher in setting up and clearing away activities and resources in the indoor and outdoor classrooms, including displays.
Assist with the development of individual education plans and personal care programmes.

Supervise, and provide individual support for, pupils with identified special educational needs/disabilities and disadvantaged pupils.

You may occasionally be required, or to be asked to provide short-term cover for classes. 
Supervision
You will be directly responsible to the Headteacher of the school although much of your day-to-day duties will be directed by your class teacher and/or your line manager (Deputy Head). 

You will be expected to support the development and effectiveness of work teams.

Knowledge, skills, experience and training
Knowledge of effective strategies for dealing with pupils with behaviour, emotional and social development needs and with parents who are upset or annoyed.
A good level of understanding of Mathematics and English. 
Attend appropriate training courses and requested staff meetings on specific subjects, e.g. intervention strategies, Early Years, First Aid in order to further your knowledge, skills and understanding.

Support the different needs of individual pupils, including EAL and SEN/D children, to ensure that they have equal opportunities to access the curriculum and to learn and develop.
Know how to support gifted and talented pupils under the direction of the class teacher.

Have the ability to develop positive professional relationships with colleagues, external agencies, pupils and their parents.

Be aware of and comply with policies and procedures relating to child protection, health and safety, confidentiality and data protection; and report all concerns promptly to designated staff.
In undertaking this important role you are expected to:
a) arrive in school in sufficient time to assist in setting up activities and resources

b) arrive in classrooms in good time so that teaching and learning begin promptly

c) know what is expected of you during lesson times (check planning in advance)

d) know what the teacher is trying to achieve i.e. objectives and intended outcomes
e) know individual pupil/group attainment and targets when this is deemed to be appropriate

f) help to make sure the children stay on task during sessions

g) return equipment/materials to the correct location at the end of sessions

h) be proactive when not occupied (ie sharpening pencils, wash equipment, replenish classroom stock, keep the classroom looking tidy)

i) reflect on and develop practice by keeping up to date with educational issues and reading professional materials if required.
j) attend relevant training courses (on and off-site) in relation to your role
Other Duties

To undertake such other duties as may be required commensurate with the grade of the Post .  This may include covering at least one playtime duty.
This job description may be amended at any time following discussion between the headteacher and member of staff and will be reviewed annually.
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