Job title: Caretaker 

Person Specification List

	
	Essential Requirement
	Desirable Requirement

	Experience
	· General practical skills and/or maintenance experience
· Experience of cleaning a workplace environment 
	· Prior caretaking or site keeping experience in a school environment

	Skills & Abilities
	· Flexible approach to working hours
· Ability to work as part of a team
· Ability to work in accordance with the school’s health and safety policies and the code of safe working practice for caretaking premises staff
· Ability to work to deadlines
· Ability to work on own initiative
· Ability to lift and carry items
· Ability to communicate well
· Ability to respond calmly to emergencies 

	· [bookmark: _GoBack]An element of expertise in a variety of trades e.g. carpentry,  plumbing, painting & decorating etc

	Knowledge
	· Working knowledge and understanding of health and safety practice
· Knowledge of moving and handling procedures
· Basic knowledge of using a computer
	· Working knowledge of health & safety procedures and regulations e.g. COSHH / Asbestos
· Willingness to learn to use specialist equipment

	Education & Qualifications
	· A good basic level of numeracy and literacy skills
· Willingness to undertake induction training
· Willingness to participate in ongoing training
	· NVQ Level 1 or 2
· First Aid certificate

	Work Circumstances
	· Ability to respond outside of normal working hours to occasional call-outs
· Understanding of the Schools Ethos, Vision and Values
	· Ability to start work immediately




This post is classed as having a high degree of contact with children and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  

This role will be reviewed annually as part of the PMD process

The duties and responsibilities listed above describe the past as it is at present.  The post holder is expected to accept any reasonable alterations that may from time to time be necessary.
