

	Job Title:

Senior Early Years Practitioner
Location:                   Yorkies Daycare


	Responsible To:
Care Manager


	Job Purpose:

To supervise and lead the team in providing high quality childcare and planned activities appropriate to the age and stage of development of the children.
To maintain a safe, secure and caring environment adhering to company policies and procedures.


	Duties:
	

	1.

     2.
     3
	To supervise and lead the team during term time and holiday club in providing a friendly, caring, learning environment in order to encourage and develop children in our care.
You will be responsible to ensure all housekeeping duties are carried out daily.
To communicate regularly with the Care manager/Deputy and report back any relevant issues/incidents that happen in her absence, and to ensure continuity of care, including health & safety and cleaning standards

	
	To carry out development and planning of a creative and stimulating play programme. Making sure own activities are prepared in advance.

	4.

	To maintain an effective performance management cycle of record keeping, child observations, peer observations.


	5.

6.
7.
	To have an awareness of the financial processes of Yorkies (co-ordinated by the finance administrator) 
Hold a level 3 childcare qualification
To be aware of Safeguarding procedures
To be one of the DSP’s for Yorkies



	8.
9.
	To administer first aid and undertake appropriate training.

SENCO



	   10.
	To develop good communication with the parents/carers of children attending Yorkies ensuring that systems for information flow are in place and maintained.

	    11.
	To prepare healthy and nutritious meals and snacks for children after completing necessary food hygiene training and to undertake kitchen management duties.



	    12.
	To attend meetings as appropriate and training when required.



	13.
	To ensure that all responsibilities and activities are carried out within an equal opportunities framework.



	14.
	All staff have a responsibility to ensure the health and safety of other team members and children within Yorkies in accordance with the health and safety policy.



	15.

	To work within the policies agreed by Yorkies Management Committee

	16.
	To undertake any other duties, depending on skills or competency, to enable the efficient running of Yorkies Daycare, as agreed with, or requested by, the Care Manager or Yorkies Management Committee.
SAFEGUARDING 
Yorkies Daycare is committed to the safeguarding and promoting the welfare of children and expects all staff to share this commitment. All appointees must be willing to undergo child protection screening appropriate to the post, including references with past employers and an enhanced Disclosure and Barring Service check. 

EQUAL OPPORTUNITY 
Offering all children equal opportunities with regard to their religious persuasion, racial origins gender, disabilities, cultural or linguistic background; in particular, challenging situations where racism or discrimination is displayed. 

CONFIDENTIALITY 
The post holder must maintain the confidentiality of information about children, staff and other company related information in accordance with the draft Code of Confidentiality and the Data Protection Act, (1998). 

HEALTH & SAFETY 
Employees must be aware of the responsibilities placed on them under the Health & Safety at Work Act, 1974, to ensure that the agreed safety procedures are carried out to maintain a safe environment for the children, employees and visitors. 

Disclosure and Barring Service (DBS) CHECK 
This position is subject to a Disclosure and Barring Service check at enhanced level. 
OTHER DUTIES 
To undertake additional duties as required, commensurate with the level of the job. 

Since no job is static, it may be necessary to renew this job description in the light of changing circumstances, in consultation with the job holder
Signed (Employee): ___________________      Dated _____________

Print name:
Signed (Employer) ____________________      Dated _____________
Print name:
Reviewed January 2019
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