
LETCHMORE INFANTS’ & NURSERY SCHOOL
Person Specification
Midday Supervisory Assistant
 
	 Factors 
	Essential 
	Desirable 
	Assessment Method 

	 
 
Qualifications 
	No formal educational requirements
· Willingness to undertake induction training
· Willingness to participate in ongoing training
	· First Aid certificate
· Child Protection Training

	Certificates at interview 

	 
Training 
	· Evidence of Continuing Professional Development 
· Able to identify own professional development needs and ensure they are met
· A willingness to attend any training necessary and implement skills acquired
	
	Application form 
 
 

	  
Experience 
	· Building relationships with children

	· Working with children
· Prior Midday Supervisory Assistant role or experience of working in a school environment 
	Application form 
 
Interview 


	 
 
Knowledge 
and Skills 
	· Ability to relate well to children and adults
· Friendly reliable and caring
· Cheerful outgoing nature
· Ability and enthusiasm to develop positive play opportunities for children
· Understand school roles and responsibilities and your own position within these
· Ability to ensure children behave in accordance with school policies and expectations
· Evidence of willingness to develop own skills, knowledge and understanding
· Understanding of whole school policies and commitment to follow them 
· [bookmark: _GoBack]Understanding of how to keep children safe
	
	Application form
 
Interview

	 
 
Personal 
Qualities 
	· Ability to work constructively as part of a team and on own
· Flexible approach - friendly, can-do attitude
· Confidentiality
· Calm and organised under pressure
· Resilient and determined
· Energetic
· Creative
· Enjoy a varied routine
· Polite and friendly manner to staff, children and parents 
· Ability to prioritise
	 
	Application form 
 
Interview 



This post is classed as having a high degree of contact with children and is exempt from the Rehabilitation of Offenders Act 1974.  An enhanced disclosure will be sought through the DBS as part of Hertfordshire County Council’s pre-employment checks.  

This role will be reviewed annually as part of the PMD process

The duties and responsibilities listed above describe the post as it is at present.  The post holder is expected to accept any reasonable alterations that may be necessary from time to time.
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