Job Description
Post:			Assistant Principal
Pay Range: 		L1 – L6
Working Pattern	Full time

Purpose of the role
The Assistant Principal will support the Principal of School in:

· The professional leadership and management of the school to enable its aims, values and vision to be achieved. 
· Ensuring that the aims and ethos of The Academy are evident in all areas of school life.
· Demonstrating a commitment to academic excellence and a safe teaching and learning environment.
· Supporting the Principal in managing and developing staff and resources.
· Working with the Local Advisory Body, senior leadership team and school staff to implement the strategic vision for the school focused on continuous improvement.
· [bookmark: _GoBack]Monitoring the progress towards achieving the objectives of the Academy Improvement Plan.
· Class teaching responsibility.

Accountability
You are responsible to the Principal and Local Advisory Body. 

Key responsibilities
All teachers work within the statutory conditions of employment set out in the current School Teachers’ Pay and Conditions Document.  The duties listed below are not an exhaustive list.

Shaping the Future
Support the Principal in: 
· Working with the Local Advisory Body and other stakeholders to implement and sustain the shared aims, values and vision for the school; ensuring these are clearly articulated, shared, understood and acted on effectively by all.
· Ensuring the school provides education of the highest quality within a happy, secure environment.
· Monitoring the progress made in implementing assessment for learning and of learning and evaluating the impact on teaching and learning
· Working with outside agencies and stakeholders to inform future action

Leading Learning and Teaching
Work with the Principal to:
· Provide a broad and balanced curriculum, that fully meets the requirements of the National Curriculum and its assessment, and which is relevant to the needs and abilities of all pupils. 
· Secure excellent teaching and demand ambitious standards for all pupils (including most able, SEND, pupil premium).
· Reviewing assessment procedures to ensure pupils make good or better progress
· Create and maintain effective relationships within the team
· Promote a curriculum enriched by opportunities for wider study, both within and beyond the school day.
· Plan and lead appropriate school assemblies and acts of collective worship.
· Implement strategies that secure high standards of behaviour.
· Share effective classroom practices

Developing Self and Working with Others
Work with the Principal to:
· Maintain good relationships with staff, governors, pupils, parents, the members of the local community and the Aspire Academies Trust.
· Support and inspire staff, encouraging each member’s delegated areas of responsibility, valuing each individual’s contribution, and building a cohesive staff team.
· Regularly review own practices, set personal targets and take responsibility for own personal development.
 
Managing the Organisation
Work with the Principal to:
· Support the internal organisation, management and control of the school on a day-to-day basis in accordance with the policies of the Local Advisory Body and all applicable legislation.
· Ensure the resources are used effectively and efficiently to achieve the school’s educational priorities and goals.
· Implement policies that address security and health and safety
· Performance reviewer for staff as per performance Management structure  
· Deputise for the Principal in their absence.  

Securing Accountability
Work with the Principal to:
· Ensure the school’s accountability to a wide range of groups (e.g. governors, parents and The Trust)
· Ensure the provision of high quality education which pupils enjoy
· Use robust systems for school self-evaluation
· Work in partnership with the Local Advisory Body by providing relevant information 

Strengthening Community
Support the Principal to:
· Ensure a range of community -based learning experiences.
· Maintain and foster a caring and inclusive school community in which the aims, values and vision of the school are promoted and developed within a broader awareness of the multicultural diversity of society.
· Provide regular, informative communications between school and home in all aspects of the work and life of the school and encourage close parental involvement in and support for children’s education.
· Support and develop links with business, social and church organisations and other schools within the local community.



Safeguarding
· To be responsible for promoting and safeguarding the welfare of children.
· To comply with responsibilities under the Data Protection Act (2018) for the security, accuracy and significance of personal data held on paper or electronic systems

Job Context
This post may be class based with the equivalent leadership release. The post holder will be required to operate within and meet:
· the Teachers Standards.
· the Trust’s policies.

This job description is not exhaustive; the post holder may be required to undertake such other duties, commensurate with the post, as may from time to time be assigned by the Executive Principal, Head of School or the Local Advisory Body.

This document will be reviewed at least annually, as part of the performance management programme.
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· Principal
· Governors
· Trustees 
· All staff within the Academy
· Parents, children and families
· Visiting professionals


Person Specification

Essential Criteria
QTS
A commitment to further professional development
Evidence of effective teaching and learning strategies
Evidence of effective leadership
Experience of teaching at KS1 / KS2
An understanding of national curriculum requirements at the appropriate key stage
An understanding of monitoring, assessment, recording and reporting on pupil progress
Knowledge of statutory requirements concerning Equal Opportunities, Health and Safety, SEND and Safeguarding
A commitment to the Academy’s values and to taking an active role in the context of the MAT 
Enthusiastic 




	Aspire Leadership and Professional Skills Descriptors

	Able to manage personal and professional development to create a collaborative learning culture
Able to act on evidence, using performance data to inform actions
Able to develop teaching and learning, playing key roles in enhancing the curriculum and the use of effective assessment practice.
Understands the need for accountability, resolving barriers to conflict and robustly challenging underperformance.
Able to manage resources effectively; financial, physical and human.
Has a vision for education in the academy and plans strategically towards the vision
Able to influence and build trust through communication
Demonstrates resilience with tenacity to stay the course



Desirable Criteria
Experience across the whole primary age range
Experience in the preparation and administration of statutory national curriculum tests
Experience of planning and managing the work of teaching assistants.
The ability to contribute to a specific curriculum area or areas.
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