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Job Specification: Learning Support Assistant		

[bookmark: _GoBack]Starting Date: April 2020

Responsible To: Assistant Deputy Headteacher for SENCo 

This job description may be amended at any time following discussion between the Headteacher and member of staff and will be reviewed annually

Planning, Teaching and Class Management:
· To assist with the educational and social development of pupils under the direction and guidance of the Headteacher, SENCO, Teaching and Learning Support
Co-ordinator and class teachers
· To provide support for individual students both inside and outside the classroom to enable them to access all areas of the curriculum and participate fully in all school activities
· To work with other professionals, for example speech and occupational therapists as required
· To support students with emotional and behavioural problems and to help develop their social skills
· To prepare and present displays of students’ work
· To assist class teachers in photocopying and other administrative tasks in order to support teaching
· To liaise with Heads of Faculty on a regular basis to support the work of the whole Faculty

Monitoring, Assessment, Recording, Reporting:
· To assist in the implementation of Individual Education Programmes for students and to help monitor their progress
· To assist class teachers with maintaining student records
· To update Faculty Code of Practice Records

Other Professional Requirements
· To support the aims and ethos of the school 
· To set a good example in terms of dress, punctuality and attendance
· To undertake First Aid duties – training will be given
· To attend team and staff meetings, as required
· To be proactive in matters relating to health and safety
· To undertake professional duties that may be reasonably assigned by the Headteacher
· To undertake supervisory duties around the school.

Additional Responsibilities:
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