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INCO Person Specification 

	Job title:

	Inclusion Co-ordinator including Special Educational Needs Co-ordinator (SENDCO)


	Reports to:
	Head teacher


	Salary:

	MPS/UPS including SEN points for appropriate candidate 


	Contract:

	3 Days (0.6)
Flexibility for suitable candidate to spread time over four or five days if mutually agreed. 




The person spec should be read alongside our Teaching and Learning Policy. A copy can be found on the school Website or through this link https://maplecrossjmi.edublogs.org/files/2020/01/Teaching-and-Learning-Policy.pdf

	
	Essential
	Desirable

	Qualifications
and training
	The successful candidate will:
• Have a degree in a relevant subject. Or working towards NASENCO qualification
• Have QTS.
[bookmark: _GoBack]• Qualified DSP/DSL
	• Have experience of or taught in all three primary key stages (EYFS, KS1 and KS2)
• Be familiar with all primary statutory testing. 
• Experience with coaching.  

	Experience
	The successful candidate will have experience of:
• Working with SEND pupils to accelerate learning and progress. 
• Demonstrate an ability to work with pupils and their families in a sensitive, positive and encouraging way.
• Demonstrate a sound knowledge of the SEND Code of Practice and its application.
	• Be familiar with the expectations in the Ofsted framework regarding effective learning and teaching.
• Demonstrate a greater
understanding of how pupils with SEND develop.
• Work with families to support with paperwork linked to applications and other associated documents. 

	Knowledge and Skills
	• Evidence of behavior management for groups and individual pupils with SEND.
• Show that they have a good understanding of the principles behind school improvement, including school improvement planning, monitoring and reviewing progress.
• Make consistent judgements based on careful analysis of SEND data.
• Communicate in both written and verbal mediums effectively.
• Present clearly a wide range of specialised information to both educationalists and non-educationalists.
• Demonstrate a proven ability to work sensitively and effectively with colleagues to help them to improve their everyday classroom practice.
	Demonstrate a sound understanding of SEND funding on offer and Hertfordshire’s new approach. 
• Support EAL pupils.
• Improve current skills and demonstrate a willingness to develop further.

	Personal Qualities 
	The successful candidate will have:
• A calm and caring nature.
• Excellent verbal and written communication skills.
• Excellent time management, organisation skills and leadership skills. 
• A flexible approach towards working practices.
• High expectations of self and professional standards.
• The ability to work as both part of a team and independently.
• The ability to maintain successful working relationships with other colleagues.
• High levels of drive, energy and integrity.
• A commitment to equal opportunities and empowering others.

The successful candidate will be:
• Committed to promoting high quality care of children.
• Dedicated to promoting their professional development through a reflective professionaility.
• Able to plan and be decisive in challenging situations.
• Capable of handling a demanding workload and successfully prioritising work.
• Professionally assertive and clear thinking. 
• A good attendance record.
	• A commitment to
[image: ]contributing to the wider school community.
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