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HARTSBOURNE PRIMARY SCHOOL

PERSON SPECIFICATION

 TEACHING ASSISTANT

Purpose of Job:  To provide learning support that; promotes pupil development, progress and improved standards of achievement and support in either Key Stage. 
	EXPERIENCE RELEVANT TO POST
	Essential/

Desirable

	· Awareness of and positive attitude to the needs of groups of pupils

· Experience of working in an environment of supporting young people

· Experience of working in an educational setting

· Commitment to working in close partnership with school and parents

· Experience of working within a team 
	E
E

E
E
E

	KNOWLEDGE AND SKILLS
	

	Ability to:

· keep accurate and efficient records
· use word processing, electronic communications and other programmes
· contribute to reviews of work undertaken

· exercise initiative within a predetermined approach

· communicate effectively

· be adaptable in changing circumstances
· keep calm in difficult situations and retain a positive approach

· Awareness of and adherence to the issues of confidentiality

· Knowledge of and commitment to equality of opportunity
	E

E

E

E

E

E

E

E
E
E


	Personal Qualities
	

	Able to:

· Work as a team member

· Demonstrate flexibility, enthusiasm and a sense of humour
· Show a caring attitude to the individual needs of pupils

· Contribute towards the ethos and values of the school

· Communicate clearly 
	E

E

E

E

E

E

	Approach to Work
	

	· Punctual and hardworking

· Motivated to seek tasks to completion

· Committed to the aims and vision of the school
	E

E

E


The criteria outlined above will be the basis on which applicants will be assessed for short-listing purposes

